
PA State Police CHRI 
 
 
Completion of this clearance requires the employee to issue a request, obtain the results, and submit a 
copy of the results to the HACC Office of Human Resources. The steps outlined in this procedure will 
help you to successfully complete the clearance. The clearance cost is $22.00. 

 

1.​Follow Link: https://epatch.pa.gov/home  
 
 

2.​Select “Submit a New Record Check” 

 

https://epatch.pa.gov/home


3.​Accept “Terms and Conditions” 
 

 

 
 



4.​Check “Individual Request” 

-​Select “Continue” 
 
 



5.​Fill out “Requestor Information” 

-​Enter: 
a.​“Reason for Request”: Employment 

b.​“Requester Information”: Fields with red asterisk are required 

-​Select “Next” 

 
 



6.​ “Review Requester 

Information” Select 

“Proceed” 

 



7.​Fill out “Record Check Request Form” 

*Note: Fields with a red asterisk are required 

-​Select “Submit this Request” 



 
8.​Select “Submit” 

 
 

9.​ Select “Checkout” 
 



10.​Enter credit card information 

-​Select “Pay With Your Credit Card” 
 



11.​“Record Check Request Results” 

-​Select “Control #” 

*Note: “Control #” starts with R 

 

 
 
 
 
 

12.​Select “Certification Form” 
 



13.​Print or Save Certificate 

 
14.​ After the PA State Police CHRI is complete please send a copy of the 
results to Human Resources* 

*You can send copies via e-mail, fax, or mail. 

●​ E-mail: hr@hacc.edu 

●​ Fax: 717-901-4531 

●​ Interoffice Mail: Ted Lick 205 (Harrisburg Campus) 

●​ Mail: 1 HACC Drive, Ted Lick Administration 205, Harrisburg, PA 17110 
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