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The statements in this catalog are not to be regarded as a contract between a student and the College. The College reserves the right to change course
descriptions and academic requirements at any time within a student’s enrollment. It will not be responsible for interruptions in a student’s educational
program due to circumstances beyond its control, such as inadequate enrollment in offered classes. A student planning to transfer is responsible for
arranging a course of study acceptable to the transfer institution. HACC, Central Pennsylvania’s Community College, in full accordance with the law,
does not discriminate in employment, student admissions, and student services on the basis of race, color, religion, age, political affiliation or belief,
sex, national origin, ancestry, disability, place of birth, General Education Development Certification (GED), marital status, sexual orientation, gender
identity or expression, veteran status, or any other legally protected classification. HACC recognizes its responsibility to promote the principles of
equal opportunity for employment, student admissions, and student services, taking active steps to recruit minorities and women. Inquiries should be
directed to the Chief Inclusion and Diversity Officer, One HACC Drive, Harrisburg, PA 17110, telephone 717-736-4100.
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Our Purpose:

Learning for all; learning for life.



HACC, Central Pennsylvania’'s Community College
One HACC Drive
Harrisburg, PA 17110
717-780-2300
Toll-free: 800-ABC-HACC (222-4222)

Gettysburg Campus Lebanon Campus
731 Old Harrisburg Road Gettysburg, PA 17325 735 Cumberland Street Lebanon, PA 17042
717-337-3855 717-270-4222
start@hacc.edu lebadmit@hacc.edu
Harrisburg Campus Virtual Learning
One HACC Drive Harrisburg, PA 17110 One HACC Drive Harrisburg, PA 17110
717-780-2300 800-ABC-HACC, option 7
start@hacc.edu virtual@hacc.edu
Lancaster Campus York Campus
1641 Old Philadelphia Pike Lancaster, PA 17602 2010 Pennsylvania Avenue York, PA 17404
717-293-5000 717-718-0328
lanadmit@hacc.edu start@hacc.edu

History

Harrisburg Area Community College was established February 14, 1964, as the first community college in Pennsylvania.
HACC welcomed its first class of 426 students on September 21 of the same year. In seeking to fulfill its mission of
“providing educational and cultural opportunities to the community it serves,” HACC has become the largest community
college in Pennsylvania, with over 17,400 students enrolled in the fall 2019.

Over the past 56 years HACC has grown and expanded its mission to include campuses at Gettysburg, Harrisburg,
Lancaster, Lebanon and York, as well as a robust online education program and two Midtown Harrisburg locations to
house the College’s technology and trade programs. HACC now has more than 103 associate degree, certificate and
diploma programs. Study abroad opportunities also are available.

HACC's Workforce Development and Continuing Education Division offers professional development, job training, and
personal enrichment courses/programs designed for both individuals and corporations. The College is one of the largest
providers of workforce training in the state serving over 700 companies with over 23,000 enrollments in the areas of
public safety, job skills, healthcare, technology and trades training, and computer skills.

Today, HACC, Central Pennsylvania’s Community College, has many strengths: exceptional faculty, student-centered
libraries, well-equipped laboratories and studios, modern, well-maintained campuses, and quality programs and services.
HACC’s reputation reflects the quality and dedication of its faculty and staff and its commitment to meeting the needs of
the 11 counties and students it serves.

Accreditation

HACC is accredited by the Middle States Commission on Higher Education (MSCHE). MSCHE is an institutional
accrediting agency recognized by the U.S. Secretary of Education and the Council for Higher Education Accreditation.
MSCHE granted initial accreditation in April 1967 and reaffirmed that accreditation most recently on June 21, 2018. Visit
the Middle States website at www.msche.org for more information.

Antidiscrimination Statement

In full accordance with the law, HACC does not discriminate in employment, student admissions, and student services on
the basis of race, color, religion, age, political affiliation or belief, sex, national origin, ancestry, disability, place of birth,
General Education Development Certification (GED), marital status, sexual orientation, gender identity or expression,
veteran status or any other legally protected classification. HACC recognizes its responsibility to promote the principles of
equal opportunity for employment, student admissions, student activities and student services taking active steps to recruit
minorities and women. Inquiries should be directed to the Vice President of Inclusion and Diversity and Title IX
Coordinator at the information below: Address: One HACC Drive, Harrisburg, PA 17110, Email: cido@hacc.edu,
Telephone: 717-736-4102
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HACC L ocations

Gettysburg Campus

731 Old Harrisburg Road
Gettysburg, PA 17325
717-337-3855
start@hacc.edu

The Gettysburg Campus, established in 1990, is located at 731 Old Harrisburg Road, close to downtown Gettysburg. The
campus enrolls nearly 1,500 students in credit courses and offers a selection of workforce development courses and
customized employee training programs for business and industry.

The Gettysburg Campus renovated a 1960s shopping mall into a modern college campus. A Welcome Center brings
admissions, registration, student accounts and financial aid services together in one location. An innovative Learning
Commons incorporates library information resources, instructional technology, career services, academic support services
and comfortable study areas.

Our spacious and colorful student commons, known as The HUB, features a fireplace lounge, Ragged Edge coffee bar,
full-service bookstore, and the Robert C. Hoffman Community Room for college and community events. The Gettysburg
Hospital WellSpan Health Care Learning Center houses HACC’s Associate Degree Nursing, Medical Assisting
Certificate programs. The Campus Mechatronics and Robotics labs prepare students to perform maintenance on
electronic, electrical, pneumatic, hydraulic and other mechanical equipment. Campus technology includes SMART
equipped classrooms, campus-wide wireless Internet access, podcasting capabilities, and a laptop loan program for
students.

Campus renovation projects have incorporated environmentally friendly materials, sustainable design and energy efficient
systems, including a geothermal heating and cooling system.

HACC’s Gettysburg Campus features small class sizes, individual attention from faculty, an active Student Government
Association and Student Programming Board, and a full array of student services. The Office for Academic Success offers
free tutoring services, academic skills workshops and writing instruction.

The Gettysburg Campus offers full or part-time study, day or evening classes, and online courses for 50 associate degree,
certificate and diploma programs. For more information, see the individual program descriptions in this catalog or call
HACC’s Gettysburg Campus at 717-337-3855.

Harrisburg Campus

One HACC Drive

Harrisburg, PA 17110

717-780-2300, or toll-free 800-ABC-HACC (222-4222)
start@hacc.edu

The Harrisburg Campus, was HACC’s first campus. Between 1964 and 1967, classes were offered at locations throughout
Harrisburg. In 1967, McCormick Library, Blocker Hall and a student center (now Stabler Hall) opened their doors at the
current location.

The Harrisburg Campus enrolls nearly 8,000 students every semester in credit courses in over 100 associate degree,
certificate and diploma programs. Program offerings include a variety of liberal arts, fine arts, science, technology,
engineering, and math transfer and career programs.

The Harrisburg Campus spans over 200 acres and consists of 27 academic and student service buildings. The campus
serves as a public garden to the community and boasts nine distinct gardens and over 900 trees. The campus facilities
include the McCormick Library; the Bruce E. Cooper Student Center which houses the Chef’s Apprentice; and the Rose
Lehrman Arts Center which contains a 380 fixed-seat theatre.


mailto:start@hacc.edu
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The Select Medical Health Educational pavilion houses an up-to-date nursing lab and dental hygiene lab. Students and the
public can visit the dental hygiene clinic for professionally supervised dental services at an affordable cost.

The Grace M. Pollock Childcare and Early Childhood Educational Center is a daycare facility operated by U-Gro®
Learning Centers, along with classrooms and offices for our education program.

The James W. Evans Physical Education Center is a teaching and general recreation facility that includes a swimming
pool, fitness center, gymnasium, dance studio, and racquetball and squash courts. Nearby are lighted tennis courts, a golf
putting green and athletic fields. It is home to HACC’s athletic programs in the National Junior College Athletic
Association (NJCAA). The College participates in region XIX for intercollegiate sports, including golf, soccer, volleyball,
basketball, and cross country.

The Harrisburg Campus has extensive technology and trade offerings through associate degree, certificate, and diploma
programs as well as through Workforce Development training. Workforce Development opportunities including welding,
industrial maintenance, and precision metal working technology available at our Midtown Site in midtown Harrisburg.
Business and manufacturing companies can train their employees in areas of concentration such as machining, electrical,
mechanical, pneumatics, CDL, logistics and more.

The Harrisburg Campus is also home to the Senator John J. Shumaker Public Safety Center that serves as a regional
public safety training center for fire, police, and emergency medical personnel.

Students can choose from day, evening, or weekend offerings, blended offerings, or online courses. For more information,
see the individual program descriptions in this catalog or call HACC’s Harrisburg Campus at 717-780-2300.

Lancaster Campus

1641 Old Philadelphia Pike
Lancaster, PA 17602
717-293-5000
lanadmit@hacc.edu

Conveniently located on a beautiful and accessible campus in the heart of Lancaster County, HACC’s Lancaster Campus
has served its surrounding communities for over 25 years. Students at HACC’s Lancaster Campus can fully complete over
40 programs of study on campus. With such diverse offerings and multiple partnerships with four-year institutions, it is
not surprising that LNP, the newspaper for Lancaster County, has awarded HACC’s Lancaster Campus with the Readers’
Choice Award for “Favorite Place to Take College Courses” 13 years in a row.

A campus is only as strong as its faculty, and HACC’s Lancaster Campus boasts an impressive collection of award-
winning full-time and part-time faculty, including a Fulbright Scholar. In addition to 20% of full-time faculty having an
earned doctorate degree, HACC’s Lancaster Campus has been home to 20 National Institute for Staff and Organizational
Development (NISOD) Excellence in Teaching Award winners. The ranks of HACC Lancaster’s adjunct faculty include
local police chiefs, published researchers, exhibited artists, nurse managers, former college and high school
administrators, business entrepreneurs, music composers, attorneys, and clinical psychologists. As innovative content
experts and practitioners in their respective fields, the dedicated faculty at HACC’s Lancaster Campus are committed to
providing students with an academic experience that is both rigorous and rewarding, one that will position them for
success after graduation.

While enrolled at HACC’s Lancaster Campus, students are well supported by faculty, staff, and administrators. HACC’s
Lancaster Campus provides an inviting Welcome Center, a supportive Counseling and Advising team, a resource-rich
Campus Library, and a helpful Tutoring and Testing Center. Consequently, the entire campus aims to create a positive
college experience for students, part-time and full-time alike.
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As a community leader, HACC’s Lancaster Campus proudly partners with the Spanish American Civic Association’s Tec
Centro, which is Lancaster’s first and only bilingual vocational training school. Additionally, as a leader in the region’s
economic and workforce development training, HACC’s Lancaster Campus plays an active role in assisting industry
leaders with recruiting and retaining the highly skilled workforce required to compete in increasingly competitive
markets. The Industrial Manufacturing Technician program, the first of its kind in the Commonwealth, is available to
manufacturing companies to both upskill current employees and assist in employee recruitment. Individuals learn
components of quality, production, maintenance and safety, adding value to the manufacturing bedrock of Lancaster
County.

Known for its quality academic programming in all disciplines, the programs with the highest enrollments at HACC’s
Lancaster Campus are Allied Health and Nursing, Business, Social Sciences, Biology, Engineering, and Early Childhood
Education. Each year, over 600 students complete clinical rotations, practicum experiences, child care and education
placements, and internships at over 100 sites in Lancaster County. Consequently, HACC’s Lancaster Campus is proud to
support those students who are working to directly enter the workforce or transfer to a baccalaureate institution. For more
information, please contact the Lancaster Campus at 717-293-5000.

Lebanon Campus

735 Cumberland Street
Lebanon, PA 17042
717-270-4222
lebadmit@hacc.edu

The rich history of HACC’s Lebanon Campus, providing educational excellence to the Lebanon Valley, began in the fall
of 1990 when the newly renovated Francis J. Dixon Hall opened its doors. However, soon after, a fire in November 1990
destroyed the campus and nearby businesses. The campus was rebuilt on its original site, and the new $8 million building
opened in January 1992. In the spring of 2014, the campus added two modernized classrooms and a collaborative learning
space for faculty and students. In more recent years, the campus has added a one button studio for video recording and
continues to add state of the art technology to support programs.

Serving the Lebanon Valley for more than 25 years, the Lebanon Campus offers a Welcome Center that brings
admissions, registration, financial aid and advising into one convenient location. Lounge areas and wireless internet
throughout the campus provide students with the opportunity to study and socialize conveniently. A student life space
features Quest Cafe, lounge area, and meeting rooms for student government, clubs and student events. The Pushnik
Family Library provides on-site help and comfortable space for individual and group study. Students can access over
11,000 volumes for research, study and personal enrichment. Computers and laptops are available for student use within
the library. Online access to academic information and virtual reference service off campus are provided 24/7 for HACC
students.

The Lebanon Campus offers associate degree, certificate and diploma programs, as well as workforce development
courses. Much of the general education course work for HACC’s other programs can also be completed at the Lebanon
Campus.

Students can choose from day or evening offerings, blended offerings, or online courses. In addition, a variety of
developmental courses are offered to develop math and language skills. The Office for Academic Success provides free
tutoring skills workshops and exam proctoring for current students and placement testing services for new students. In
addition, students have access to services offered by academic advising and counseling, career and transfer services,
veteran’s affairs and disability services. For more information, please contact the Lebanon Campus at 717-270-4222.
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Virtual Learning
One HACC Drive
Harrisburg, PA 17110
800-222-4222, option 7
virtual@hacc.edu
www.hacc.edu/virtual

Virtual Learning opened in July of 2004 as an extension of the college’s successful distance learning program. Virtual
Learning currently schedules over 750 online sections each semester in a wide variety of subject areas. In addition,
students can major in one of twenty-three fully online associate degree programs.

Online classes adhere to the same tuition, admission, and registration procedures as on-campus classes and follow the
standard HACC fall, winter, spring, and summer semester schedules. Classes are available in full-term and accelerated
sessions. Online classes can be accessed anywhere at any time using a computer with a high-speed Internet connection.
Communication with the instructor and classmates takes place through discussion board postings, chats, and email.
Special hardware or software may be required for some online classes. Web resources and multimedia materials may be
used in addition to the textbook or other printed materials. On-campus or proctored exams may also be required.

Busy adults who are challenged with travel concerns or personal and/or professional time constraints may find online
classes offer them a convenient way to achieve their educational goals. They may take classes in order to gain job skills,
earn a HACC degree, or transfer credits to another college or university.

High school students who meet certain admissions and placement test criteria may take classes to fulfill high school
graduation requirements while earning college credits. Guest students from other colleges may take transfer classes that fit
their busy schedules and save them tuition dollars. Students should check with their educational advisors before taking a
class to ensure the credits will apply to the degree they are seeking.

The Virtual Learning website has a self-assessment tool to help students determine if their learning style is a fit for online
learning. Students can also explore a sample class prior to taking a class. Successful online students are self-directed,
motivated learners who actively participate and complete assignments and assessments by the due dates. Many services
are available to help online students succeed, including admission, registration, advising information, tutoring, career
planning, and library resources. Students are also encouraged to use the services and resources provided at any of
HACC’s physical campuses.

For more information, please see the individual class and program descriptions listed in this catalog. Visit the Virtual
Learning website at www.hacc.edu/virtual for additional information regarding online degree options. To speak with a
HACC Virtual Learning team member, call 1-800-222-4222 and choose option 7, or email virtual@hacc.edu.

Virtual Workforce

Workforce Development (non-credit) courses are available 100% online. Students can register and enroll in self-paced or
instructor-led online courses in Corporate and Business Services, Healthcare Education, Manufacturing and Logistics, and
Public Safety at www.hacc.edu.

York Campus

2010 Pennsylvania Avenue
York, PA 17404
717-718-0328
start@hacc.edu

The York Campus is located at 2010 Pennsylvania Avenue, one half mile north of Route 30 and behind The Crossroads
shopping center. The campus complex includes three academic buildings, the Arthur J. Glatfelter Community Room, a
campus services building, large parking lots, and a Rabbit Transit bus transfer station. Over 2,500 students are enrolled in
classes making the York Campus the third-largest campus of HACC.
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The York Campus offers over 40 associate degree, certificate, and diploma programs as well as workforce development
courses and employee training for business and industry. Our career training programs provide students with hands on,
skills- based learning in preparation for the workforce while our transfer programs enable students to begin working
toward a bachelor’s degree while staying close to home.

Students attending the York Campus will receive a quality educational experience in a student-centered environment. The
Governor George M. Leader building is home to a full-service bookstore, library, allied health and science labs, and a new
student common complete with food service and PSECU e-center. The William F. Goodling Center is home to our trade
and technology programs and houses computer and networking labs, an electrical occupations lab, automotive lab, HVAC
lab and new state-of-the-art welding lab. The Cytec building houses an art studio, Galleryork art gallery, computer
graphics lab, classrooms and a fitness classroom. Wireless internet access in all buildings is part of our campus learning
environment. The Office for Testing and Tutoring offers free tutoring, academic skills workshops and a writing lab.
Student Government Association, clubs, and an active Phi Theta Kappa chapter provide students with opportunities to be
involved on campus and in their local community. Additionally, the York Campus is the home of the HAC Radio internet
radio.

With students from over 50 countries attending classes, the York Campus is one of the most diverse places in York
County. This multicultural learning environment prepares students to work and live in a global community.

There are flexible day, evening, and Saturday class schedules offered at the York Campus. Most of the general education

and science courses for health career programs can be completed at the York Campus. For more information, please
contact the York Campus at 717-718-0328.

Workforce Development and Continuing Education

HACC’s Workforce Development and Continuing Education Department conducts a variety of industry-driven
training programs designed to increase employee productivity and organizational efficiency. Some courses are offered
directly to the public, while contract and customized training are offered to employers.

Workforce training gives working professionals a competitive edge in their careers and provides companies with an
excellent training opportunity for their employees. Programs are provided at HACC’s five campus locations or at the
company’s location. Workforce development certificate programs are designed to be completed in less than 18 months.
For more information, call 717-780-2324. - -

Computer Training provides customized and public subscription computer
training in a comprehensive assortment of Microsoft Office software packages.
Certification training is available for Cisco CCNA, CompTIA A+, Network+,
and Security+ and Ethical Hacking. HACC is also a Microsoft Imagine Academy
member. For information, call 717-780-1112.

Manufacturing and Design Training is available for a variety of subjects including design software such as AutoCAD
and SolidWorks. For hands on skills, there is Certified Production Technician (CPT) and Industrial Manufacturing
Technician (IMT) that include manufacturing specific safety, quality, production and maintenance awareness modules.
Focused programs in Precision Machining Technology and Welding are offered utilizing our recently upgraded, program
specific training labs dedicated to each of these discipline areas. Other classes in programmable logic controllers (PLCs),
electrical technology, mechatronics, industrial print reading and geometric dimensioning are also available. For
information, call 717-221-1338.

Construction & Environmental Training programs are available for Wastewater and Drinking Water Treatment
Operator, Construction Print Reading, Estimating, Basic Construction, Heavy Equipment Fundamentals, Basic Plumbing,
Masonry and specialty HVAC areas like EPA Refrigerant or NATE Certification. For information, call 717-221-1338.

Transportation and Logistics training offers CDL class A and B truck driver training, refresher/upgrade classes and
customized driver training, as well as a Diesel Technician certificate program. The CDL program is a licensed third-party



testing site for the Commonwealth of Pennsylvania. Testing is available to the public by appointment only. For more
information, call 717-221-1357.

Safety, Quality & Logistics programs enhance and improve all of the other technical skills areas with over 20 different
safety topics for customized mix-and-match training or standard OSHA 10 and 30 classes for both General Industry or
Construction. Additionally, for those focused-on safety culture, Behavioral Based Safety and several quality training
options are offered in Lean Manufacturing/5S, Continuous Improvement, Total Quality Management, Effective Problem
Solving, Statistical Process Control and Six Sigma. To keep it all organized, logistics programs from Fundamentals of
Logistics to Certified Logistics Technician are offered and to keep everything moving, we now offer stackable forklift
training options from the forklift prep class which is taken prior to one of our practical certification options: sit down,
stand-up, or both. For more information on Safety and Logistics, call 717-736-4221 and for more information on Quality,
call 717-221-1338.

Corporate Training creates bottom-line results for stronger organizational
performance. HACC’s workforce staff coordinates with your team to customize
curriculum and deliver professional training that facilitates achievement of
strategic company goals. Training is suitable for all employees within an
organization, but can be focused on particular levels of management, employee
classes or locations as needed. Highly qualified instructors host learning sessions
in a variety of locations and provide in-demand topics including, but not limited to,
performance management, leadership, communication, team building, diversity
and interpersonal skills. Please call 717-780-1112 for more information.

Career Readiness programming delivers essential job readiness skills through the STEP Academy as well as offers
workforce skills assessments as a local provider of the National Career Readiness Certificate (WorkKeys). Please call
717-780-1112 for more information.

Continuing Education courses in various subjects, including aqua-fitness, photography and languages are available.
Classes in Adult Basic Education, GED Test Preparation, English as a Second Language (ESL), youth programming and
PA KEYS Early Childhood Education as well as certification programs in Brewing Science, Medical Cannabis Business
and Office Support Specialist are also currently available. Please call 717-780-1112 for more information.

In Healthcare, HACC offers an ever-expanding variety of workforce development training programs, including Certified
Recovery Specialist, Medical Billing and Coding, Nurse Aide, Massage Therapy, Medical Assisting, Nursing Home
Administrator, Pharmacy Technician, Physician Office Assistant, Personal Trainer, Phlebotomy, and RN/LPN Re-
activation and Refresher. These comprehensive programs prepare students to enter healthcare careers, and continuing
education offerings help current healthcare professionals meet their continuing education requirements. Many of the
entry-level programs prepare students to sit for professionally-recognized certification exams.

Completed coursework can often be converted into college credits for those students who continue their healthcare
education in HACC’s programs. For more information on workforce development healthcare programs, call 717-221-
1352.

Public Safety

At HACC’s Senator John J. Shumaker Public Safety Center, we provide a wide
variety of training programs for law enforcement, fire, rescue, hazardous
materials, and emergency medical services personnel, as well as response and
safety training in business and industry environments. Most programs are
provided throughout South Central Pennsylvania at locations which are
convenient to the students or at HACC. Some public safety courses require
criminal background checks or related prerequisites prior to enrollment.

Our Law Enforcement training programs meet the needs of current law enforcement professionals, as well as those
seeking to enter the law enforcement field. The Municipal Police Academy is authorized to provide the Act 120
certification required for all new and prospective municipal police officers as well as mandated and elective continuing
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education for veteran police officers. In addition to training officers who have already been hired by police departments,
the Academy accepts pre-service cadets. Those who complete the Police Academy can also obtain college credits for their
work when transferring into HACC’s Criminal Justice or Police Science programs. County probation and parole officers
across the Commonwealth are also provided continuing education. Finally, HACC is an authorized provider of Act 235
(lethal weapons) certification training under the authority of the State Police.

The Indoor Firing Range at the Piccola Law Enforcement Complex is utilized for a wide range of law enforcement
training programs as well as for basic handgun safety and marksmanship courses for civilians. It is also rented to a wide
variety of law enforcement agencies, including private, local, county, state and federal. There are also civilian Laser
Shot® programs offered at this facility, as well as, utilizing a firearms simulator.

In the Fire Training Unit, HACC’s Career Fire Academy is designed to recruit and
prepare for a career in the fire service. The Academy offers structured training in
firefighting, emergency medical services, hazardous materials and rescue. Participants
test for Firefighter I, Firefighter |1, Emergency Medical Technician and Hazardous
Materials Awareness and Operations level certifications throughout the course of the
Academy. Academy graduates may be awarded college credit applicable to HACC’s
Associate Degree in Fire Science Technology. Also offered at the Shumaker Public
Safety Center are the following:

Entry level fire suppression training for volunteer firefighters and emergency services personnel National Incident
Management System (NIMS) Incident Command System (ICS) training Pennsylvania Emergency Management Agency
(PEMA) G series emergency management courses and training National Fire Protection Association (NFPA) professional
certification testing for various levels in accordance with the National Board on Fire Service Professional Qualifications
and the International Fire Service Accreditation Congress Business/industry OSHA related emergency response training.

Emergency Medical Services training is available for HACC’s entire service region. Certification programs are currently
offered at the Emergency Medical Responder (EMR), Emergency Medical Technician (EMT), Advanced Emergency
Medical Technician (AEMT), Paramedic (NRP), and Pre-Hospital Registered Nurse (PHRN) levels. Along with the
traditional program delivery models, the EMT and AEMT programs are also available in an online format which
combines elements of online instruction with traditional face-to-face practical sessions. The EMS Academy provides a
full-time educational opportunity for those interested in beginning a career in EMS. All of these programs prepare
students to become eligible for the PA Department of Health certification and National Registry exams. HACC also offers
EMS continuing education programs such as International Trauma Life Support and Critical Care Emergency Medical
Transport. These, as well as other HACC programs can be used to fulfill continuing education requirements for
Emergency Medical Service personnel. Finally, as an American Heart Association Community Training Center, HACC
offers various certifications in First Aid, and CPR/AED for both the public and for Health Care Professionals, in addition
to Advanced Cardiac Life Support and Pediatric Advanced Life Support.

For general information on all public safety programs, call toll free 800-222- 4222, ext. 2510, or 717-780-2510.

HACC Foundation

The HACC Foundation is a private nonprofit organization established in 1985 by visionary leaders who believed in the
College’s mission and the value of investing for the future.

The mission of the HACC Foundation is to provide funding for student scholarships, innovation with academic programs
and student services and upgrades in facilities for our students. In fact, the HACC Foundation typically provides
approximately $2 million annually to the College in support of these initiatives.

The HACC Foundation Board of Directors is comprised of accomplished business and community leaders who are
committed to raising funds and awareness for HACC and its students.

Individuals and organizations interested in contributing to the HACC Foundation and individuals interested in applying
for membership on the HACC Foundation Board should visit www.haccfoundation.org.
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HACC Alumni Association

Former students of the College who have graduated from a degree, certificate or diploma program or have earned 30 or
more credit hours are automatically members of the HACC Alumni Association.

HACC alumni receive a variety of benefits and services through the association’s Alumni College Card. The list of
benefits is available at https://www.hacc.edu/Alumni/Benefits/index.cfm.

Alumni are also invited to a myriad of educational, social and career development events held at HACC campuses.

For more information, please visit www.hacc.edu/Alumni/index.cfm.
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Application Information

Applicants who meet the following criteria will be admitted to the college:
Earned a high school diploma or received a General Education Development
Diploma (GED)

Satisfied the conditions for early admission of secondary school students

Are 18 years of age or older

Who should apply for admission to the college?

Anyone who has never previously applied for credit courses
Anyone who has previously applied for credit courses, but never took classes
Anyone who previously studied at HACC but has not attended for five or more years

How to apply for admission to the college:

Complete and submit the online application for admission found at www.hacc.edu. Apply as early as possible to ensure
that there is adequate time to complete the enroliment process.

Submit an official high school transcript or copy of high school equivalency diploma if you:

Have graduated high school in the last 5 years

Are applying as an international (F-1) student

Avre seeking admission into to a selective program. (Admission to the college does not ensure acceptance into selective
programs because of available physical facilities, clinical spaces, student/faculty ratios, or other factors. Admission into
selective programs is competitive. These programs are identified with an asterisk(s) (*) (**) on the Major Codes page of
the application.)

Submit an official college transcript if you are:

Transferring credits to HACC
Seeking acceptance to a selective program

How to apply for financial aid:
The financial aid department encourages all students to apply for financial aid by completing the Free Application for
Federal Aid (FAFSA). Students should apply at www.fafsa.gov.

Other documents may be required for the following admission types:

College in the High School and Dual Enrollment Programs — Students seeking enrollment into college courses at
HACC while attending high school.

Guest Student Admissions — Students currently enrolled at another institution and taking courses at HACC to fulfill the
home institution’s degree requirements.

International Student Admissions — Student seeking enrollment with an F-1 Visa need to complete the International
Admissions Application. Please contact the International Admissions Coordinator for an application at 717-780-2403.
Permanent Resident/Non- Resident Alien — Those living in the United States who are not U.S. citizens are required to
submit either a copy of their permanent resident card or a current visa with the application for admission. A non-resident
alien is defined as a person who is not a citizen and who is the United States on a visa or temporary basis without the right
to remain indefinitely.

. =
—

Who to contact for more information and tours of the campus:
The college welcomes and encourages applicants to visit any campus and learn more about HACC.
Call 800-ABC-HACC or meet your admissions counselor by visiting www.hacc.edu.

Ry, ' Where do I find an application?

Go to www.hacc.edu to apply online. If you are unable to apply online, you may download and
print the application at www.hacc.edu or contact the Welcome Center nearest you at 800-ABC-
HACC.
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Where do | mail the application? Mail your paper application to:

HACC, Central Pennsylvania’s Community College
Central Admissions Office, C131

One HACC Dirive

Harrisburg, PA 17110-2999

Once a student is admitted to the college, a letter of acceptance is sent. The letter includes
the student’s assigned HACC ID as well as information on the next steps of the enrollment
process, such as placement testing, advising, and scheduling classes.

Placement Testing TR
All new applicants — including students who desire to enroll in an English or mathematics course or in a course WhICh has
an English or mathematics prerequisite — will be tested in reading, writing, and math skills prior to enroliment. Students
whose second language is English will take the English as a Second Language (ESL) test before taking any other
placement tests.

Students who submit an SAT critical reading score or SAT Evidence Based Reading and Writing (ERW) of 480 or above
or ACT Reading score of 18 or above are exempt from the Reading placement test. Students who submit an SAT critical
reading score or SAT Evidence Based Reading and Writing (ERW) of 480 or above or an ACT English score of 21 or
above are exempt from the writing placement test. (Students who present evidence of successful completion of
prerequisite, college-level courses or the equivalent are exempt from the test.) Students who submit an SAT math score of
550 or higher or an ACT score of 23 or higher are exempt from math placement testing.

Students who have completed a baccalaureate degree from an accredited institution of higher education will be exempt
from reading, writing, but not mathematics placement testing. Students who enroll only in courses without English or
mathematics prerequisites are exempt from the test. English as Second Language students will be exempt from the ESL
test if they present acceptable TOEFL scores. Students with an IELTS score of 6.5 or higher should take standard
placement exams, not ESL exams.

All students are allowed to retake the Placement Test. After the original placement test, it is recommended that any
student choosing to retest wait at least two weeks after the initial test. The initial test and the first retest are free of charge.
Any subsequent retest will incur a $25.00 non-refundable fee.

Once placement tests have been completed, students will receive their scores and should meet with an advisor to interpret
them. A student with a documented disability who requires special assistance with testing should contact Student Access
Services at the appropriate campus to schedule testing.

Meeting with an Advisor

Advising is an important part of the educational experience. The student and
advisor can discuss program objectives and the student’s goals to develop an
educational plan that fits the student’s needs. Students who choose to register
without seeking advice or register in classes not recommended by their advisor
assume full responsibility for their actions.

Students should refer to the Academic Programs pages of this catalog, or go to
www.hacc.edu for information on the suggested sequence of courses for the
program they are pursuing and planning suggestions for those students who
plan to transfer to another college after completing their education at HACC.
Class schedules are also available online at www.hacc.edu.
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Applying for Admissions

MAJORS AND MAJOR CODES
SPECIAL MAJOR CODES

General Studies 7606 General Studies/Undecided 7661
(Pursuing a General Studies Degree) (Undecided about degree program choice)

Guest Student GTST Non-Degree/Personal Enrichment NDGR
(Currently enrolled in good standing at another (Seeking non-degree personal enrichment.

college but taking course(s) at HACC to fulfill Not eligible for financial aid.

that institution’s degree requirements)

*These programs have additional requirements, procedures and deadlines beyond admission to the college.

**Students initially enroll in a pre-clinical portion of the program before entering clinical components. Clinical programs are selective and
competitive. Admission to the college does not guarantee acceptance into the clinical portion of the program.

DIPLOMA PROGRAMS

Diploma programs are designed to provide essential entry-level skills for immediate employment and can be completed in one
semester. In some programs, some diploma credits may not apply to the certificate and associate degree. Ask your advisor for specific
information.

Program Code Program Code
Auctioneering 0100 Geospatial Technology 0580
Architecture 0656 Introduction to Residential HVAC/R 0280
Computer Information Systems — Software Specialist 0220 Music Audio and Recording Technology 0161
Gerontology 0231 Welding 0500

CERTIFICATE CURRICULA
Certificate curricula are concentrated programs in specific skill areas. They are designed to provide skills for employment that can be
completed in one year (two semesters). Students may continue to study for the associate degree in most curricula.

Program Code Program Code
Administrative Office Management 1371 General Education 7166
Acrchitecture 4476 Gerontology 3300
Automotive Service Advisor* 4206 Graphic Design* 2200
Baking and Pastry Arts 1321 Heating, Ventilation, Air Conditioning/Refrigeration (HVAC/R) 4280
Building Construction Management 4250 Hospitality and Tourism Management 1106
Computer Information Systems 1312 Mechanical Technology 4350

Computer Support Specialist SS-C Mechatronics 4261

Database Analyst DA-C Paralegal Studies 5301
Computer Networking Technology 4230 Photography 2400
Culinary Arts Catering 1261 Practical Nursing** 327P
Dental Assisting** 320P Professional Bookkeeping 1206
Early Childhood Care and Education 5170 Structural Engineering Technology 4581
Electrical Technology 4370 Web Development and Design 1450
Electronic Technology 4310 Welding Technology 4161
Fire Science Technology 6260
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CAREER ASSOCIATE DEGREE CURRICULA
Career curricula are Associate Degree programs that provide students with specific skills for employment.

Program Code Program Code
Administrative Office Management 1926 Health Science** 365P
Acrchitecture 4476 Health Care Management 3606
Automotive Technology — GM ASEP* 4570 Heating, Ventilation, Air Conditioning/Refrigeration 4780
(HVAC/R)
Automotive Technology* 4480 Hospitality Management 1606
Building Construction Management 4510 Human Services 5556
Business Management 1510 Mechanical Engineering Technology 4700
Business 1516 Mechatronics 4711
Accounting ACCT Medical Laboratory Technician** 348P
General Business BGNR Music Business 1806
Management MGMT Nanofabrication Manufacturing 4690
Marketing MKTG Nursing** 345P
Computer Information Systems 1796 Paralegal Studies 5706
Computer Support Specialist SUP Photography 2850
Database Analyst DATA Police Science 6806
Computer Networking Tech 4590 Radiologic Technology**(College Based) 376P
Culinary Arts 1586 Respiratory Therapist** 392P
CVT-Invasive Cardiovascular Technology* 351P Surgical Technology** 364P
CVT-Cardiac Sonography** 353P Radiology Informatics 3786
Dental Hygiene** 341P Structural Engineering Technology 4850
Diagnostic Medical Sonography** 342pP Industrial Technology 4680
Early Care and Education 5506 Theatre 2500
Electronic Engineering Technology 4580 Web Development and Design 1816
Electrical Technology 4750 Interactive Web Media WEB_MEDIA
Fire Science Technology 6636 Web Application Development WEB_APP
Geospatial Technology 4760 General Web Studies GNRL_WEB
Gerontology 3476 Wellness and Health Promotion 3610
Graphic Design* 2841

TRANSFER ASSOCIATE DEGREE CURRICULA
Transfer curricula are the equivalent of the first two years of a four-year program. After earning an associate degree, students transfer
to a four-year institution to complete the last two years of the bachelor’s degree.

Program Code Program Code
Art 2130 Early Childhood — Elementary Education 5070
Biology 3096 Engineering 4120
Business Administration 1026 English 2076
Chemistry 3026 Environmental Science 3046
Communication 2036 Liberal Arts 2091
Human Communications HCOM Mathematics - Computer Science 4030
Public Relations PREL Mathematics 4076
Journalism JOUR Exercise Science 3121
Computer Information Security 1030 Physical Science 3076
Criminal Justice 6050 Political Science 5026
Law Enforcement LWEN Psychology 5156
General Transfer GNRL Social Sciences 5090
Pre-Health Professions 3150 Social Services 5060

All Programs are not necessarily offered at all campuses. Please contact the campus you plan to attend for more information.
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Registration

Registration includes the selection of and registration for classes, and the payment of tuition and fees. Registration
generally begins several months prior to the start of classes and ends the day prior to the start of class. Early registration is
encouraged, and full payment is not required until the tuition due date. Registration, dates, times, deadlines, and details
about registration methods can be found online at www.hacc.edu.

Purchasing Textbooks and Supplies

Textbooks and supplies are available before the beginning of the term in the campus bookstores, as well as online at
www.bookstore.hacc.edu. Financial aid if available can be used three weeks before the beginning of classes for the fall
and spring term and two weeks prior for summer and winter. Students are encouraged to purchase textbooks before the
term begins so they have them on the first day of class.

Independent Study

HACC offers students the opportunity to engage in independent study courses to
complement the traditional educational program. This permits a student to conduct
special study or pursue an academic interest. A special fee beyond tuition will be charged
(see the Tuition and Fees Schedule). Students interested in applying for an independent
study should consult a faculty member in the discipline. Preparation for the study must be
completed prior to the opening of the term in which the independent study will be
completed. When several students desire to pursue the same study, an Independent Study
Seminar may be arranged. Students should be aware that transfers schools may not accept
independent study credits.

Auditing a Course

Students eligible to enroll in courses for credit may also audit courses. Students may change credit and audit status of a
course during the tuition refund period. Students auditing courses pay the regular course tuition charge and are expected to
attend all lectures and laboratory classes but are not required to take examinations. Students who do not meet the
instructor’s attendance requirements may be dropped from the class. The audit grade does not reflect mastery of material
covered in a course and no credit is awarded. Financial aid and tuition aid cannot be used to pay for an audited course.

Academic Load

In order to be considered a full-time student in a fall or spring term, a student must be enrolled in courses totaling at least
12 credit hours. Recommended sequences of classes are generally based on at least 15 credits per term in order to
facilitate timely completion of the program of study. Students who wish to schedule more than 18 credit hours during a
fall or spring term must obtain approval from their academic advisor. During a summer term, the normal load should not
exceed one credit hour for each week of classes.

To give themselves the best opportunity to succeed, the college recommends that students plan weekly study time of at
least two hours for each hour of class. It is unwise to plan work and study totaling more than about sixty hours a week.

Class Attendance

Students are expected to attend, participate, and engage in all scheduled academic
activities in the lecture, laboratory, or online course and are responsible for all
class work and assignments. Instructors will present an outline of class work and
an attendance policy on the first day of class. (Students who miss the first day of
class are responsible for requesting this information.) Students who do not plan to
continue in a class or classes must initiate a drop or withdrawal to avoid possible
charges and failing grades.

A

An instructor’s attendance policy must be approved by the Department Chair. Some programs are accredited by external
agencies that mandate specific attendance requirements; students must observe these special attendance policies, which
are contained in the course syllabus. Students should be careful to observe the college and course specific attendance
policies since these policies may sometimes affect either grades or continued status in the class. Students who miss all
classes during the first week of a class risk being dropped from the course. Students dropped for this reason may be
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allowed to reenter the course if space is available and upon receiving instructor approval. Instructors must withdraw
students who have missed all of the first three weeks of a regular term (or the equivalent of a shorter term).

The college is sometimes required to make attendance reports to outside agencies concerning students who are receiving
veterans’ benefits, social security payments, and various other federal, state, and financial aid. Faculty are required to
maintain accurate attendance records for reporting purposes.

Adding Classes

After initial registration and prior to the start date of the class, a student may add a
class for which the prerequisites have been met providing that the class is not
restricted and has seats remaining. Entrance to a class that is closed or full requires the
approval of the instructor. Students seeking entrance to restricted classes such as
Nursing, Allied Health, Graphic Design, etc., must obtain the appropriate approvals
and signatures. Students wishing to add a class after the class has begun must obtain
instructor approval.

Dropping a Class

Prior to the start of a term and through the full refund period, a student may drop a class with no withdrawal status and no
course charges. From the end of the full refund period through the end of the partial refund period, a student may drop a
class with no withdrawal status but will be responsible for the published percentage of tuition and fees. Students who
initiate a drop or withdrawal after the refund period has ended and prior to the published last day to drop for the part of
term will receive a withdrawal status of ‘W’ and will be responsible for tuition and fee charges. Incidents of Academic
Dishonesty may result in the student being withdrawn with a failing grade. Students who do not plan to continue in a class
or classes must initiate a drop or withdrawal to avoid possible charges and failing grades. Students receiving financial aid,
veterans’ benefits, other state or federal benefits should determine the impact of dropping classes on their benefits or
coverage of policies.

Request for Graduation

At registration for the last term of a program, a student must complete an Application for Graduation. A student is not
automatically certified and without applying will not receive a credential. A student may apply to graduate online at
myHACC, Student tab, Registration/Records, Student Records. Applications are also available in the Registrar’s Office
and at the Welcome Center at each HACC location.

Finances

The College strives to maintain its position as the lowest-cost institution of higher education in the area as the tuition and
fee schedules below indicate. However, students should investigate their eligibility for financial aid. Each year, students at
the College receive over $100 million in financial aid. There are many aid programs sponsored by government agencies,
the College itself, and private groups.

Tuition and Fees

Tuition and fees vary depending on the residence of the student and must be paid in order to complete the registration
process. Students who fail to pay the tuition and fees or make payment arrangements by the payment deadline risk being
dropped from classes.

Students who reside in one of the twenty- two sponsoring school districts must
submit a Certificate of Residence by the tuition due dates in order to pay sponsoring
district rates. Students who reside outside one of the sponsoring districts will be
required to pay out-of- district tuition and a capital outlay fee. The list of sponsoring
school districts and contacts is available on our website. Tuition and fees are subject
to change and may be viewed at www.hacc.edu.

Laboratory and Special Fees
Many programs and courses require additional fees. These are stated in the Credit Course Schedule, in course descriptions
in this catalog, and in other informational materials. They often are labeled laboratory fees, and cover special costs in
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certain courses that include insurance, equipment and materials, software use, special testing, and transportation for field
trips.

Residence Requirements for Tuition Subsidy
Students are considered Pennsylvania residents if they maintained continuous residence in the Commonwealth for 12
months prlor to the start of the enrolled term. A student may rebut this presumption by convmcmg evidence. Exceptions

= o o e | 1;;; also apply to citizens of foreign countries depending upon one’s Visa status.

Students who wish to claim subsidy from one of the 22 sponsoring school districts of
the College must obtain a Certificate of Residence and present it when paying tuition.
The College itself does not determine residency in one of the districts. The student’s
address as of July 1 determines the district responsible for issuing a Certificate, and
each district sets its own requirements for residency. A Certificate of Residence is
valid from July 1 to June 30, and a new Certificate must be obtained yearly.

Students Who Wish Sponsorship at another Pennsylvania Community College

Students who live in school districts that sponsor HACC may pursue associate degrees at other Pennsylvania community
colleges (with sponsorship only in curricula not offered by HACC) by making application to the Board of Trustees.
HACC will provide tuition assistance to cover the sponsoring district’s share of the tuition, but will not assist in payment
of any fees or other costs to the other community college.

Some school districts may refuse to sponsor students at other colleges; therefore, students should check with their school
districts concerning this matter. A list of sponsoring school districts is available at www.hacc.edu. Students must complete
an Application for Approval to attend a Non- Sponsored Pennsylvania Community College, available from the Dean of
Enrollment Management. Students seeking sponsorship must submit to the Dean of Enrollment Management a current,
valid Certificate of Residence from their school district. Only after the Board of Trustees approves each application
submitted by the Dean of Enrollment Services will the student be assured of sponsorship at another community college in
Pennsylvania.

Time and Method of Payment
Students are expected to pay their account in full for the term as of the published due date or enroll in HACC’s tuition
payment plan. The due dates are available on the Schedule/Bill and at www.hacc.edu.

The College accepts payment by credit card (MasterCard, VISA, and Discover), by check, or by cash. Credit card or
check payment may be made online via HACCWeb. A $20 service fee is charged for returned checks and repeat offenders
will be required to remit payment via only cash, a money order, or a certified check. The College offers a tuition payment
plan designed for students to pay tuition over a period of time rather than all at one time. See www.hacc.edu for details.

The College may refuse to issue grades or transcripts and deny registration or readmission to students who owe money to
the College or who have failed to return college books or equipment.

Refunds

Students who choose to withdraw from courses according to published deadlines may receive a refund. The refund
amount is based upon the total cost of the course and the premise that a student paid the balance in full. A refund is
calculated as follows: full refund of all tuition charges and fees up to the end of the first week of classes (or the equivalent
for shorter parts of terms), refund of one half of tuition charges up through the third week of classes (or the equivalent).
Course drops or withdrawals are not eligible for a refund after the third week of class of the major part of term or the
equivalent for shorter parts of term. Refund dates are published on the reverse side of the Schedule/Bill and at
www.hacc.edu.

Students dropped or withdrawn for disciplinary reasons may not be eligible for a refund. Students who withdraw prior to

the completion of 60 percent of the term and are receiving federal grants or loans, such as a Federal Pell Grant, SEOG and
Direct Loan, will have their financial aid recalculated which may result in a balance owed to the College.
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Paying for College

Academic Year 2020-2021
Tuition and Fees are subject to change at the discretion of the college.

In-State Resident, Sponsored (Fall 2020 and Spring and Summer 2021):

Credits Tuition Activity Campus Capital Institutional Technology Security Total Cost
Fee Revitalization Outlay Fee Fee Fee Fee
Fee
1  $180.25 $3.50 $.50 $0 $14.50 $25.00 $1.50 $222.75
3 $540.75 $10.50 $150 $0 $43.50 $75.00 $4.50 $668.25
6 $1,081.50 $21.00 $3.00 $0 $87.00 $150.00 $9.00 $1,336.50
9 $162225 $31.50 $4.50 $0 $130.50 $225.00 $13.50 $2,004.75
12 $2,163.00 $42.00 $6.00 $0 $174.00 $300.00 $18.00 $2,673.00
15  $2,703.75 $52.50 $7.50 $0 $217.50 $375.00 $22.50 $3,341.25

To calculate tuition for credits not listed, multiply $222.75 by the total number of credits.
In-State Resident, Non-Sponsored (Fall 2020 and Spring and Summer 2021):

Credits Tuition Activity Campus Capital Institutional Technology Security Total Cost

Fee Revitalization Outlay Fee Fee Fee Fee
Fee
1 $222.00 $3.50 $.50 $5.00 $14.50 $25.00 $1.50 $269.50
3 $666.00  $10.50 $1.50 $15.00 $43.50 $75.00 $4.50 $808.50
6 $1,332.00 $21.00 $3.00 $30.00 $87.00 $150.00 $9.00 $1,617.00
9  $1,998.00 $31.50 $4.50 $45.00 $130.50 $225.00 $13.50 $2,425.50
12 $2,664.00 $42.00 $6.00 $60.00 $174.00 $300.00 $18.00 $3,234.00
15 $3,330.00 $52.50 $7.50 $75.00 $217.50 $375.00 $22.50 $4,042.50

To calculate tuition for credits not listed, multiply $269.50 by the total number of credits.
Out-of-State Resident, (Fall 2020 and Spring and Summer 2021):

Credits Tuition  Activity Campus Capital Institutional Technology Security Total Cost
Fee Revitalization Outlay Fee Fee Fee Fee
Fee
1 $267.00 $3.50 $.50 $10.00 $14.50 $25.00 $1.50 $319.50
3 $801.00 $10.50 $1.50 $30.00 $43.50 $75.00 $4.50 $958.50
6 $1,602.00 $21.00 $3.00 $60.00 $87.00 $150.00 $9.00 $1,917.00
9 $2,403.00 $31.50 $4.50 $90.00 $130.50 $225.00 $13.50 $2,875.50
12 $3,204.00 $42.00 $6.00 $120.00 $174.00 $300.00 $18.00 $3,834.00
15 $4,005.00 $52.50 $7.50 $150.00 $217.50 $375.00 $22.50 $4,792.50

To calculate tuition for credits not listed, multiply $319.50 by the total number of credits.

Additional Fees

Independent Study Fee = $50.00 per course

Private Music Lessons Fee

Return Check Fee = $20.00 (All returned check payments must be made in cash, money order or by certified check. After
the third offense, all future payments must be in cash, money order or by certified check.)

Other miscellaneous fees (e.g. laboratory, liability, clinical experience, etc.) may be charged for certain courses. These
fees vary by course and will be noted in the credit course schedule adjacent to the course information.

NOTE: Tuition and Fees are subject to change and pending Board approval.
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Financial Aid
Many students benefit from a variety of financial aid programs at HACC. The
financial aid process can be divided into five main areas:

Applying for Financial Aid
Determining Aid Eligibility
Awarding Financial Aid
Disbursing Financial Aid
Financial Aid Programs

In addition to information provided here and on the HACC website at www.hacc.edu, the Financial Aid staff at each
campus provides assistance to students throughout the year. All students, including Virtual Learning students, may contact
the Office of Financial Aid at their campus:

Harrisburg.........coccviiiiinnn. 717-780-2330
Gettysburg .......ccooevvvieiieienn. 717-337-3855
Lancaster........cccocovvieieninenn 717-358-2992
Lebanon.........cccccovvveiininnnnnn. 717-270-6358
YOrK oo 717-718-3217

Applying for Financial Aid
To begin the financial aid process, students complete a Free Application for Federal Student Aid (FAFSA) online at
www.fafsa.gov. HACC’s Title IV school code is 003273.

The recommended filing date is February 15" before the academic year begins. Students can complete the FAFSA at any
point during the academic year; however, students who apply by February 15" of the previous year receive maximum
consideration for aid eligibility.

After completing the FAFSA online, students receive the results of the application in the form of Student Aid Report
(SAR) within three to five business days via email and/or letter mail. Students should check the SAR for accuracy to
ensure all information reported on the FAFSA is correct.

Some students may be required to submit additional documentation before they receive financial aid. If this occurs, the
student will be notified via HawkMail and the required items listed on the Financial Aid Tab in myHACC.

Students who have their financial aid file complete by June 30 are guaranteed to have their aid processed by the first day
of fall classes. The date for students attending in the spring in October 31. Students who apply after these dates may need
to sign up for HACC’s payment plan until their aid is finalized.

Determining Aid Eligibility

Federal student aid programs are based on the principle that students (and their
parent/stepparent or spouse, if applicable) is considered the primary source of
financial support for postsecondary education. Financial aid is intended to
supplement, not replace, family resources.

Formula for determining financial need:

Cost of Attendance
- Expected Family Contribution

= Financial Need

The Cost of Attendance (COA) estimates the cost to attend HACC for an academic year. It includes direct charges (tuition
and fees) and related expenses (room and board, books, transportation, and other miscellaneous expenses).
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The Expected Family Contribution (EFC) is calculated using the information provided on the FAFSA and determines
eligibility for financial aid. Financial Need is simply the difference between the Cost of Attendance and the student’s
Expected Family Contribution. If there is a remaining figure, the student is considered to have financial need. Most aid
programs require students to have financial need; however, if there is no remaining need the student may still be eligible
for a Federal Direct Unsubsidized Loan.

The chart below uses estimated costs for two semesters for the 2020-2021 academic year:

COMMUTER - Students who reside with their parents. OFF-CAMPUS - Students not residing with their parents.
Commuter Expenses Full Time Part Time Off-Campus Expenses Full Time Part Time
Tuition and Fees $6,065 $3,032 Tuition and Fees $6,065 $3,032
Living Expenses $3,772 $3,772 Living Expenses $8,510 $8,510
Books and Supplies $2,064 $1,032 Books and Supplies $2,064 $1,032
Miscellaneous Expenses $1,740 $1,740 Miscellaneous Expenses $1,740 $1,740
Transportation $2,900 $2,900 Transportation $2,900 $2,900

Total $16,541 $12,476 Total $21,279 $17,214

Non-Pennsylvania Residents — attending full time will pay approximately $7,668 for tuition and fees and approximately
$3,834 for part-time status.

Special Circumstances — If the student’s family has unusual circumstances that change their financial situation, the
student should contact the Financial Aid office at the campus they attend. Examples include: loss of employment, divorce,
separation, or death of a parent or spouse.

Additional Eligibility Criteria
To be eligible for Federal Student Aid a student must:

Be enrolled in an eligible degree, certificate or diploma program;

Be a citizen or eligible noncitizen of the United States;

Have a valid Social Security Number;

Have a high school diploma or GED certificate, or have completed homeschooling;

Maintain satisfactory academic progress;

Not owe a refund on federal student aid or be in default on a federal student loan;

If a male, register (or already be registered) with Selective Service;

Not have a conviction for the possession or sale of illegal drugs for an offense that occurred while receiving federal
student aid;

Not have received financial aid in excess of annual or aggregate limits.

Federal regulations mandate that students should only take courses that apply to their program of study. No aid is awarded
for audited courses or credit by examination.

Satisfactory Academic Progress (SAP)

In order to receive financial aid, you must make Satisfactory Academic Progress (SAP) as defined by the U.S. Department
of Education. SAP is different from the College’s definition of academic standing. All HACC students who have
completed a Free Application for Federal Student Aid (FAFSA) and wish to be considered for federal financial aid must
meet the criteria stated in this policy. These requirements apply to part-time as well as full-time students for all terms of
enrollment within an academic year. Evaluation of SAP is made at the end of each semester (fall, spring, summer) by the
Financial Aid Office once grades are available in the system. This review looks at grades received, courses attempted,
GPA, and pace towards graduation.

Satisfactory Academic Progress (SAP) will be checked after every term (fall, spring, summer). Students must pass 67% of
all their coursework.
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Students must maintain a specific cumulative GPA after each term according to the
credits they have earned:

Total Credit Hours Earned Minimum Cumulative GPA Required
Upto 12 1.0
13-24 1.20
25 - 36 1.40
37-48 1.60
49 - 60 1.80
61 or Greater 2.00

Warning Status: Students who do not meet the cumulative GPA and 67% credit hour completion rate each semester will
be placed on financial aid warning. During their warning term, students are permitted to receive federal aid. However, if
students do not meet the SAP criteria after their warning term, they will be placed on financial aid suspension and their
aid cancelled for all upcoming terms.

Appeal Process: Students placed on financial aid suspension may appeal the decision if there are extenuating
circumstances. If the appeal is approved, students may receive financial aid but must meet SAP criteria by the end of that
term. If they do not make progress, their aid is cancelled. Aid will not be reinstated until the student clearly makes the
required SAP criteria (67% and GPA). If the appeal is denied, students must meet SAP criteria before aid will be
reinstated.

Maintaining Eligibility: To maintain financial aid eligibility after an approved appeal, students are expected to pass all
of their classes with a C grade or higher and take only classes that count towards their declared major.

Returning to good SAP standing: Aid will not be reinstated until the student clearly meets the required SAP criteria
(67% and GPA). Students meeting SAP standards will return to good standing and be eligible to receive financial aid.
However, aid will not be reinstated retroactively.

PA State Grant regulations: The Satisfactory Academic Progress policy for Pennsylvania State Grants is not covered
under this policy, but is instead determined separately by the Pennsylvania Higher Education Assistance Agency
(PHEAA).

Awarding Financial Aid

Eligible students who complete the aid process will receive an award letter, identifying the type(s) and amount(s) of aid
for which the student is eligible. Generally, aid is awarded for a full academic year. These awards are divided between the
terms for which the student plans to enroll. Financial aid awards may be modified at any time during the award year due
to the situations listed below.

e Failure to maintain Satisfactory Academic Progress.

e Any change in status (including grade level, program study or credit hours attempted).
Receipt of additional funding not listed on the award letter such as PHEAA State Grant, private scholarships,
vocational rehabilitation assistance, veteran benefits, Pennsylvania EAP, tuition waivers, employee tuition
assistance, etc.

e Previously submitted inaccurate, incomplete or conflicting information.

Students will be notified of changes through their student email and should review awards through myHACC.

T d= Disbursing Financial Aid

1 it '™ The financial aid listed on the award letter should appear on the student’s schedule
= bill. If the student does not have enough financial aid to pay charges, it is the
student’s responsibility to pay the difference by the tuition due date or be at risk of
being dropped from classes. Students who have financial aid in excess of their
tuition and fees can charge their books at the bookstore.

Payment of Financial Aid — Generally, financial aid is paid to a student’s account 30
days after the student’s first day of class each term. Single-term student loans are
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disbursed in two disbursements during the term with the second disbursement occurring after the middle of the term. Aid
must be applied to charges on the student’s account before a refund will be generated.

Refunds — Students whose financial aid award is greater than their charges will receive a refund within 14 days from the
date their award is paid to their account. This refund is to be used for other educationally related expenses. Refunds are
distributed to students through Bank Mobile, a third-party servicer. Refunds are sent based on the student’s refund
preference through Bank Mobile.

Withdrawing or Failing courses

Students who receive all “F” grades or a combination of all “F” and “W” grades for a term will have their aid recalculated
at the end of that term. When this occurs, students may owe money on their account even if the term is over. Students
should meet with Financial Aid Staff before withdrawing from courses. This is important because a withdrawal may affect
the student’s eligibility for financial aid and result in the student having to repay all or a portion of their financial aid. If
the student officially or unofficially withdraws from HACC prior to completing 60 percent of the term, the aid received
(or a calculated portion of the aid) will be returned to its source.

Financial Aid Programs

There are two types of aid programs, Gift Aid and Self Help. Gift aid is not repaid and includes Grants and Scholarships.
Self Help are funds which are repaid or earned and include loans and Federal Work Study. With the exception of the Pell
Grant program, enrollment of six (6) or more credits is required to receive financial aid Grants.

Federal Pell Grants - awarded to undergraduate students with high need. Students are limited to six years of full- time
Pell regardless of when or where they receive the Pell Grant.

Supplemental Educational Opportunity Grant (SEOG) - awarded to students with high
need who complete the FAFSA by February 15th. Funds are awarded on a first come,
first served basis.

PA State Grant (PHEAA) — limited to Pennsylvania residents who have resided in the
state for one (1) year without attending college AND are pursuing an associate degree.
Students are limited to the equivalent of two full time years of State Grant. This award
is not determined by HACC but is determined by the PHEAA State Grant Agency.

Scholarships are offered through the HACC Foundation or from outside groups. They can be based on merit, financial
need, or other criteria. To be considered for HACC scholarships, students must file a FAFSA and complete a scholarship
application. For more information and a list of outside scholarships, please visit HACC’s website
www.hacc.edu/scholarships.

Federal Work-Study (FWS) provides jobs to students with financial need, allowing them to earn money to help pay for
educational expenses. Jobs may be available on campus and at approved off- campus locations. Students are paid bi-
weekly based on the number of hours worked. The money is earned and is not deducted from the student’s bill.

Loan Programs: Loans are borrowed money that must be repaid with interest. For Federal Direct Stafford loans,
repayment does not begin until six months after the student graduates, withdraws, or drops below six (6) credits. If
students drop below six (6) credits, they may not be eligible to receive a student loan disbursement. HACC will award
loans up to a student’s maximum eligibility. Annual base loan limits are $3500 for freshman students and $4500 for
sophomores (30 or more earned credits). Dependent students may be eligible to receive up to an additional $2000 in
unsubsidized loans and independent students an additional $6000. Before loans are applied to the bill, students are
required to take action by accepting, declining or reducing their loan funds. Students should borrow wisely and reduce or
cancel their loans with HACC if they do not need the full amount listed on their award letter. Dependent students are
limited to $31,000 and independent students are limited to $57,500 in lifetime loan undergraduate borrowing.

Federal Direct Stafford Loans are either subsidized or unsubsidized. A SUBSIDIZED loan is awarded on the basis of
financial need. Students will not be charged any interest while enrolled in a least six credits. An UNSUBSIDIZED loan is
NOT awarded on the basis of need. Students will be charged interest from the time the loan is disbursed until it is paid in
full. The student has the option of paying or not paying the interest and principle while in school.

First-time are required by the Federal government to complete loan entrance counseling and sign a Master Promissory
Note (MPN) online at www.studentloans.gov. The FSA ID is required to complete both.
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PLUS Loan: Parents of dependent students may also borrow to pay for educational expenses. The annual limit is equal to
the student’s cost of attendance minus any other financial aid received by the student. Dependent students whose parents
are denied a PLUS loan may be eligible to borrow up to an additional $4,000 through the Unsubsidized Federal Stafford
Loan program. The parent PLUS loan application is available in the student’s myHACC account.

Veteran Benefits

A Military and Veteran Affairs Office is located at each HACC campus. These offices provide information about Gl Bill®
benefits for veterans, eligible dependents of veterans, members of the National Guard, Selected Reserves and Active Duty
service persons. The Military and Veteran Affairs Offices also assist students in applying for veterans benefits. Students
may contact the MVVAO at their respective campus:

Central, Harrisburg & Virtual Learning 717-780-2331 Gettysburg Campus 717-337-3855 x113534
Lancaster Campus 717-358-2954 Lebanon Campus 717-270-6346
York Campus 717-718-0328 x513226

Information about the VA work-study program and tutorial assistance is also available. Students should refer to the
Military and Veteran Affairs page at www.hacc.edu/students/veterans. Information and current benefit rates can be found
at www.benefits.va.gov/gibill. The major benefit programs are:

Gl Bill® — Chapters 30, 32, 33 (Post 9/11), and 34

Gl Bill® — National Guard & Selected Reserves — Chapter 1606, 1607
Survivors & Dependents Education Assistance Program — Chapter 35
Vocational Rehabilitation & Employment — Chapter 31

PA National Guard Education Assistance Program (EAP)

Federal Tuition Assistance (FTA/TA)

Application: Veterans must complete an initial application for Gl Bill benefits at http://www.benefits.va.gov/gibill. A
Veterans Benefits Request Form (Yellow Sheet) must be completed each semester to continue to receive benefits. The
Yellow Sheet is found in your myHACC account under the student tab.

Advance pay: Veterans may request Advance Pay (Gl Bill Chapters 30, 35 & 1606) if they are new students or have a 30-
day break between terms. Advance Pay checks are sent directly to the school.

Disabled Veterans: Veterans with service-connected disabilities can contact a VA Vocational Rehabilitation Counselor at
717-221-4445 or our VetSuccess VA Counselor at 717-780-2310.

Eligibility: All credit programs offered by HACC are approved for VA Education Benefits. Most workforce development
programs are also approved for benefits. Please contact HACC’s MVAO-Central office for additional details. HACC is a
fully accredited Service members Opportunity College, NAVPA and a ConAP member.

Financial Aid: Veterans are encouraged to apply for financial aid by submitting a Free Application for Federal Student
Aid (FAFSA). Veterans must report on the FAFSA if they will be receiving veterans’ benefits.

Guard members: Education Assistance Program (EAP), Federal Tuition Assistance, and Loan Repayment Program may
be available. Students should contact their unit of assignment on these additional programs.

Satisfactory Progress: Veterans should be aware of the requirements for satisfactory academic progress mandated by the
Department of Veterans Affairs in accordance with College academic policy described in this catalog. The VA will be
notified when a student is not making satisfactory progress.

Selected Reserves: Federal Tuition Assistance and other benefits may be available. Students should contact their unit of
assignment on these additional programs.

Summer terms: Summer benefit rates will vary for each summer term. A Training Time Equivalency Table can be found
on the MVAO web page. The Military and Veteran Affairs Office will assist students in calculating their benefit estimate.

VA Work-Study Allowance Program: Veterans attending ¥ time or more and receiving Gl Bill benefits may apply for VA
Work-Study to work in the Military and Veteran Affairs Offices on a HACC campuses. For more information on this
program call 717-780- 2331.
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Veterans Benefits Request Form (Yellow Sheet): This form must be completed each term a veteran/ dependent registers
for classes in order for HACC to certify attendance to the Department of Veterans Affairs (VA). Failure to complete this
form will result in an interruption of benefits.

* Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about education
benefits offered by VA is available at the official U.S. government Web site www.benefits.va.gov/gibill.

Academic Support Services

Tutoring

Free tutorial assistance and workshops in academic skills development are provided to HACC students. The office is
staffed with professional and peer tutors who assist students seeking to improve their skills in reading, writing,
accounting, math, science, and academic success. Tutorial sessions may be arranged for students who require assistance in
other subjects. All inquiries regarding these and other services, including Smarthinking (online tutoring), should be
directed to the tutoring and testing office at your campus

Academic Coaching

Academic coaching is a voluntary support service for students who want to improve their academic and study skills.
Academic coaches assist students in determining their academic concerns, identifying campus resources available to help
them, and refining their time management, organizational, and test preparation skills. Personalized sessions are conducted
by appointment and are confidential.

The Test Center

The Test Center provides a variety of services that promote academic success,

personal growth, and career development. Its mission is to provide a secure, : )
professional environment for testing candidates while maintaining testing B0 ‘ t}k
integrity within a system of support for faculty and professional organizations. | & & y

Exams offered by the Test Center may include: BUD- ™ e  —~

Academic Placement Testing Eﬁi ik \
Academic Make-Up Exams b
Virtual Learning Proctored Exams - H\
Health Career Admissions Testing

CLEP Exams

Proctoring for other institutions and agencies on a pre-arranged basis

For additional information regarding Test Center services, contact the Tutoring and Testing office at any HACC location.

Carl D. Perkins Vocational and Technical Education

Students enrolled in career programs who need assistance to successfully complete their programs may have access to
support services through the Perkins Act. These federally funded projects help sponsor eligible students with resources
such as academic advising, tutoring and academic support.

Academic Monitoring

HACC’s academic monitoring system is an early-alert method. This method is used to identify students who may be in
danger of academic failure to suggest avenues of assistance available from tutorial services to academic advising and
personal counseling.

Foundational Studies

Courses are designed to help students realize personal and career goals based on their values, needs, skills, and interests.
The classes are limited in size so that greater attention may be directed to individual students, and classes are designed so
that a great deal of interaction among class members is encouraged. Credit from these courses can count as elective credits
toward the associate degree, and many FS courses fulfill the first-year seminar requirement.

Student Access Services (formerly Office for Disability Services)
In admission to its programs, courses, and facilities, the College will not discriminate against a qualified student with a
disability. However, admission to a particular program may require students to meet technical standards required by the
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program. With this exception, the College will make reasonable and appropriate academic
and non-academic accommodations.

The College will assist in providing academic accommodations to students with
documented disabilities. Documentation of a disability by a licensed professional should be
submitted to the Student Access Services. Dependent upon the disability, qualified students
may receive accommodations such as extra time for testing, testing in a limited distraction
environment, ability to record class, etc. =

Each HACC campus center provides physical accommodations according to ADA guidelines. Electric doors are installed
throughout the campuses providing access for students with mobility impairments. Parking spaces for individuals with
disabilities are identified at all campuses.

Accommodations or special arrangements for students with disabilities may be made by contacting the Student Access
Services at the student’s primary campus. Additional information is available online at www.hacc.edu.

KEYS Program

The KEYS program is designed to help students succeed in community college. If you or your family are receiving cash
benefits (TANF) or food stamps (SNAP) and you want additional training and education in order to obtain self-supporting
employment, this is for you!

The KEY'S Program provides academic support, career counseling, job search assistance, financial aid guidance, personal
encouragement, college and community resource information, peer support, participation reimbursements, and incentives
for accomplishments. Students enrolled may also be eligible for child care, books and supplies, and transportation
(mileage, repairs, and public transportation) allowances.

The KEYS Program is available at all five HACC campuses. Referrals are received from the County Assistance offices or
a reverse referral can be completed in the KEYS office at HACC. For more information, contact your County Caseworker,
visit the KEYS office at any HACC campus, or call 717-780-1181.

Transferring from HACC
The College provides advising and resources for students planning to transfer. The earlier a student decides where he or
she intends to transfer, the more likely a suitable HACC program can be arranged with the help of academic advising.

HACC has formed partnerships with many colleges and universities that assure admission with junior standing providing
an approved program of study is followed, the required GPA is maintained, and an associate degree is earned. A list of
these colleges/ universities is located on the HACC website. Many other transfer options are available for students.
Transfer representatives from many colleges and universities visit the HACC Campuses each semester.

Career Services

An integral part of any college student’s educational experience should be career development. To be successful in the
challenging workforce of the twenty-first century, students need to be proactive and have the foresight to connect their
education to the world of work.

The Career Services offices can help students at all stages of their educational journey. Early in their experience, students
can use Career Services resources to explore career options and make informed decisions about majors and occupations.

Once a student has decided on a major, the Career Services staff can help design a
career development plan and explore in-field experience options. As students
begin to move toward completion of their programs, Career Services staff can
help them prepare for the job search. Thus, the Career Services office is a “one-
stop shop” for everything career related.

Students are encouraged to visit their local career office and to explore the Career
Services webpage at www.hacc.edu in order to learn more about how Career
Services can and should be a vital part of their educational experience at HACC.
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Student Development

HACC students who participate in college activities are more satisfied with their college experience. These students feel
connected to the College and they enjoy meeting other students while developing their leadership qualities and skills.
Activities are organized at all campus locations. HACC offers a variety of activities, and they can consume as much or as
little time as a student prefers. Bulletin boards, myHACC, college newspapers, and HAWKmail e-mail updates are
resources for students to stay informed of campus activities and happenings.

The funds collected as activity fees from currently enrolled students support student groups and activities. Students will
find clubs based on shared interests in recreational activities, intramural sports, career or special interests. New clubs can
be formed by interested students by contacting the campus Student Development office. Students may access Student
Development information online at www.hacc.edu.

Multicultural Programs

HACC is committed to diversity by promoting a wide range of ideas, and working to foster mutual respect among people
of every race, ethnicity, economic class, religious preference, gender and gender expression, physical ability, sexual
orientation, and age. We believe that meaningful interaction with others from different backgrounds is one of the best
ways to build understanding and to prepare students for the diverse world into which they will graduate, work, and live.
HACC strives to provide a supportive atmosphere for students of diverse backgrounds by sponsoring activities that
increase awareness and build mutual respect and understanding. Multicultural celebrations at HACC present an
opportunity to enjoy the richness that a variety of cultures, ethnicities, and backgrounds bring to the community. These
special events include distinguished speakers, panel discussions, art exhibits, cultural dances, ethnic food festivals, arts
and crafts and poetry readings. For more information on multicultural programs, contact your campus Student
Development Office or online at www.hacc.edu.

Student Programming Boards

Student Programming Boards (SPB) plan and develop student activities and
events for the student body at each campus. SPB members select events, organize
details and marketing, and contribute to establish the sense of community on each
HACC campus. Events are student-directed and include opportunities to learn,
socialize, have fun, and make a connection to campus life. If you are interested in
becoming involved in your campus Student Programming Board, contact your
campus Student Development Office.

Student Government

Student Government Association (SGA) senators are chosen through general elections in which all students are eligible to
participate as candidates and electors. The SGA prepares a budget that allocates funds to student organizations and events.
SGA represents student views on current issues to the faculty and administration. Student representatives participate in the
college’s Shared Governance process, ensuring that the student voice is heard in matters pertaining to the HACC student
experience. Further information about the Student Government Association at HACC may be obtained by visiting the
Student Development office at your campus. As a resource for students, the Student Handbook is published online in
myHACC and includes information about College resources, student activities, and school regulations.

The Virtual Learning Student Advisory Council (VLSAC) is the student governing body for students attending classes
online through the College’s Virtual Learning unit. Participation in VLSAC is available to all students (regardless of
location) through the use of conferencing software. If you are a student interested in being involved in VLSAC, please
contact visac@hacc.edu.

Student Publications

There are several student publications for those interested in writing, editing and publishing. Students can serve as
members of the newspaper or literary journal editorial team to learn more about the publication process. Any student can
submit creative work to the College literary journal: The journal accepts fiction, short non-fiction, poetry, photographs,
and other types of art. More information about student publications may be obtained by contacting the Student
Development office of your campus.
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Athletics and Recreation

The HACC Athletics program is composed of eight varsity intercollegiate teams and one
club team. The varsity intercollegiate sports participating in the National Junior College
Athletic Association offered are: men and women’s basketball, golf, men and women’s
soccer, men’s and women’s cross country and women’s volleyball. Men’s volleyball is a
club sport. Participation is open to students at all HACC campuses, as long as they meet
the eligibility requirements.

At the Harrisburg Campus, the Evans Center and outdoor athletic facilities, include a
fitness center, gym, swimming pool, racquetball court, sand volleyball court, tennis courts,
and athletic fields, and are available for all students to enjoy with a current HACC ID.

Intramural sports are offered in a diverse array of sporting activities that include team sports, individual sports and events.
Credit courses are available in Physical Education/Exercise Science Department information. More information can be
found online at www.hacchawks.com.

Honor Societies

Alpha Delta Nu: Alpha Delta Nu is the Honor Society for Associate Degree Nursing Programs, established to promote
scholarship and academic excellence in the profession of nursing. Membership is offered to nursing students who have
maintained a cumulative GPA of 3.0 and have earned a grade of B or better in each nursing class in the program. Students
have also demonstrated conduct on campus and the clinical areas that reflect integrity and professionalism. Members of
this honor society wear peach colored honor cords at graduation.

Lambda Beta National Honor Society for Respiratory Care: Lambda Beta is a national honor society for those in the
profession of respiratory care. The purpose of the society is to promote, recognize and honor scholarship, scholarly
achievement, service and character of students, graduates and faculty members of the profession. The name of the society
is based on the goals of the profession: sustaining life (lambda) and breath (beta) for all. Lambda Beta members can be
recognized by the blue and green honor cords worn on their gowns. The HACC Chapter was formed in 2010.

Mu Alpha Theta National Mathematics Honor Society: Mu Alpha Theta, a National Mathematics Honor Society, is
dedicated to inspiring interest and scholarship in two-year college students for the subject of mathematics. Members are
recommended by mathematics faculty, have completed college algebra, and have at least a 3.0 GPA overall and in
mathematics. The HACC Chapter was established in 2000.

Phi Theta Kappa International Honor Society: HACC is home to the Alpha Nu Omega chapter of Phi Theta Kappa, the
national honor society serving two-year colleges. Since its founding in 1918, Phi Theta Kappa has sought to recognize and
encourage scholarship among associate degree students. HACC’s chapter has received national recognition for the
excellence and integrity of its programs. Membership in Phi Theta Kappa is extended by invitation. To be considered, a
student must be enrolled in classes, have completed at least twelve hours of course work leading to an associate degree,
have a grade point average of at least 3.5, have established a record of academic excellence as judged by the faculty, be of
good moral character, and possess recognized qualities of citizenship. For more information, see www.hacc.edu or www.ptk.org.

Child Care

Many HACC students are also parents and for their convenience the Grace Milliman
Pollock Childcare and Early Childhood Education Center offers child care for preschool
children on the Harrisburg Campus. U-Gro® provides the care for the children. Children
are eligible for acceptance into the center if they are between 6 weeks and 8 years of age.

Elementary school children (up to eight years of age) may be accepted during summer
terms and on an emergency basis if space is available. Applications are accepted on a first
come, first-served basis until enroliment limits of 29 are reached. Applications and specific
information can be found at www.hacc.edu or by calling 717-780- 2581. Parents must take
the completed application to room 118 of the Grace Milliman Pollock Childcare and Early
Childhood Education Center.

U-Gro® provides childcare at the Lancaster Campus for infants, toddlers, and preschoolers, ranging in age from 6 weeks
to 6 years old. Specific information for U-Gro® at HACC’s Lancaster Campus is available by calling 717-293-5000.
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Capital Area Head Start is available at HACC’s Harrisburg Campus in the Whitaker Building. Programming is available
for children ages 3-5 for HACC students, faculty and community. HACC students receive priority. Care is Free to eligible
families. Call 717-541-1795 to enroll or visit https://www.keystonehumanservices.org.

Cultural Programming

A leading south-central Pennsylvania center for the fine and performing arts, the Rose Lehrman Arts Center is home to
the College’s Live at Rose Lehrman performing artist series, an annual season of live theatre, music, and dance events.
The center’s facilities include the Auditorium Theatre, the Studio Theatre, Costume and Scenic Shops, Movement Studio,
Makeup Lab, a Gallery, the Rose Garden, box office, and concession.
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Programming showcases international, national, and regional talent. Events are
often supplemented by artists’ residencies and free workshop/performances
conducted for students and the community. Student tickets are available at a
substantial discount for cultural events. Information and season brochures and
flyers may be obtained by phoning the Rose Lehrman Arts Center Box Office at
717-231-7673. Live at Rose Lehrman performing artist series website,

= www. liveatroselehrman.org.
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HACC Theatre produces diverse theatre offerings to include the classics and contemporary works. The Theatre for Young
People, a specialty theatre group, annually produces professionally mounted children’s theatre. Auditions for productions
are open to all students, staff and the community. The center supports a successful theatre outreach program that brings
thousands of young people to the campus to experience and learn about live theatre. The HACC Choir, a faculty-led
student choral group, presents two concerts each year. The Rose Lehrman Art Gallery in the Rose Lehrman Arts Center
features the work of guest artists from across the country as well as student honors shows. Shows change monthly and
admission is free. The Gallery is open weekdays Monday - Friday, 11 a.m. - 3 p.m.; Tuesdays and Thursdays 5 p.m. - 7
p.m. For more information, call 717- 780-2478.

Health and Mental Health

HACC does not have an infirmary or a student health center. Students who become ill or need emergency treatment may
be taken to nearby medical facilities for treatment. College public safety & security officers are trained in basic first aid
which is the medical attention that is given to an ill or injured person before medical experts are requested or arrive on the
scene. The College neither assumes financial responsibility for medical treatment of students, nor assists with additional
medical services. Students who need routine medication or medical assistance must provide for their own care, as the
College may not serve such medical needs. Information regarding medical insurance for students is available in the
Student Development Office at each HACC campus.

Additionally, HACC partners with Mazzitti & Sullivan to provide mental health counseling to currently enrolled credit-
seeking students. Information about seeking those counseling services is shared regularly with student and also available
on the www.hacc.edu website.

Housing

HACC has no dormitories and does not approve, or supervise housing for students. Any agreements concerning rent or
conditions of occupancy are made between the student and/or parents and the landlord. The College does not participate in
any housing arrangements or assume responsibility for any housing contracts.

College Policies

College Disciplinary Policy Statement of Individual Rights of All Members of the College Community,
Visitors, and Guests.

These rights of all members of the College community, students, faculty, administration, authorized visitors and guests,
shall remain inviolable:
e To learn, teach, study and search for truth without interference or harassment.
e To move about the campus and in campus buildings freely and without interference or harassment of any kind.
o To express opinions freely and without interference, individually or in groups, as long as such expression does not
interfere with any other individual rights hereby guaranteed, other College policies/procedures, or result in damage to
property.
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o To be treated at all times with the courtesy and respect due to all human beings, regardless of ethnic origin, cultural
background, sex, gender identity, sexual orientation, religion, creed, or ideology, as long as one displays a decent regard
for the rights of others as provided in this Statement of Individual Rights.

The right to express oneself is strongest in those campus places and activities that are organized for the purpose of
speaking and listening. Examples include the classrooms and organized academic discussions. In such situations, it is
expected that diverse views may be voiced, including those that may be distasteful. In other such places and situations
where members of the College community do not gather primarily for the purpose of speaking and listening in an open
forum, such as common dining areas, the right to express oneself is tempered by the right to be free of harassment. In
situations involving External Entities, the rights articulated herein are subject to the College’s policy on Facilities and
Grounds Use by External Entities (College Policy 372) and other policies of the Board pertaining to the same subject.
Outside individuals and groups invited by recognized faculty, student, or staff organizations are not subject to CP 372 but
may be subject to other policies of the Board.

Statement of Practices Constituting Unacceptable Conduct
The following list constitutes practices and conduct, which are unacceptable for any member of the College community,
students, faculty, administration, visitors and guests.

e Physical obstruction or interference with College classes or activities or approved activities of External Entities:
= Any person participating in such activities
= Any person going to or from such activities

e Permanently posting materials on any walls, windows, doors, sidewalks, trees, light poles, etc., or any other College
equipment (except in designated posting areas) or writing graffiti.

o Violating College harassment policy (College Policy 871, Harassment).

e Physical abuse of or detention of any person on College-owned property, or at any College-sponsored or supervised
function, including the detention of any person by the actual threat of serious bodily harm or the destruction of
property, or conduct which unreasonably endangers the health or safety of any person.

o Theft of or damage to College-owned or controlled property or that of any person lawfully on the campus.

e Threatening other individuals with physical harm.

o Committing any act likely to create an imminent safety or health hazard.

e Entry to or upon, or use of College grounds, buildings, or facilities, when such entry or use constitutes a violation of
College policies and procedures.

e Engaging in speech that includes fighting words, which are those words that by their very utterance tend to incite an
immediate breach of peace.

o Interfering with, impeding or causing blockage of the flow of vehicular or pedestrian traffic.

e Use, possession, distribution, or being under the influence of alcohol, narcotics, or prescription drugs (not as legally
prescribed) on College-owned or controlled property, or at any off- campus College-sponsored or supervised activities.

e Use or possession of firearms, explosives, dangerous chemicals, or other items commonly used primarily for the
purpose of inflicting harm on human beings or causing damage to property, on College owned or controlled property,
except to the extent that permission to possess the same is granted by the person or persons duly authorized for this
purpose.

o Failure to comply with the lawful directions of College personnel acting in performance of their duties.

Willful and persistent conduct, by noise or other action, which unreasonably interferes with any lawful activity on
College-owned or College-controlled property. In the enforcement of this policy, care shall be exercised to avoid
inhibiting the right of free speech guaranteed in the Statement of Individual Rights.

e Hunting, fishing, or trapping animals or engaging in other conduct designed to harm or remove animals from the
premises of the College unless authorized to do so by the Vice President, Finance and College Resources.

o  Willful misuse of College-owned or controlled technology infrastructure including, but not limited to software,
computers, telephones, Internet access, classroom instructional technology, network systems, etc.

e Violations of law on College owned or controlled property, or at any off-campus College sponsored or supervised
activities.

o Violation of College policies or procedures not already noted above.

The regulations are located on the HACC website.
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Suspension/Expulsion

The College reserves the right to remove a student whose conduct proves unsatisfactory. Students found to have violated
behavior regulations established by the College may be suspended or expelled. The HACC website contains detailed
information about College regulations governing student behavior and about Student Disciplinary Action (SGP 505).

The College may require that any student submit evidence of satisfactory physical or mental health, certified by a licensed
medical practitioner. To qualify for honorable dismissal, students must settle all outstanding obligations to the College
and account for all College property that may have been issued to them. Students satisfying these requirements are then
eligible to receive a copy of their College transcripts. Students who do not qualify for honorable dismissal will not be
recommended by HACC to another institution.

Student Grievances - Shared Governance Procedure 504

Purpose:
To establish procedures related to the response to and resolution of student grievances.

Definitions:
Student Grievance Committee (SGC) — A committee, made up of representatives from multiple college constituency groups,
responsible for adjudicating and resolving formal complaints from students.

Handbook Detail:

STUDENT GRIEVANCES (SGP 504)

1. In order to ensure speedy resolution of a grievance, the time limits prescribed herein shall be strictly adhered to unless a

waiver is granted by the Chief Student Affairs Officer (CSAO) or designee. The College will maintain the confidentiality of

grievances among those persons who have a need to know. The Student Grievance Committee (SGC) will also observe

confidentiality throughout its processes.

2. Informal Phase

a. Within ten* (10) business days of the date the student knew of the occurrence of the circumstance(s) causing the

grievance, the student shall, if possible, contact the source of the grievance first. If that is not possible, or if the
grievance alleges intentional misconduct by the source of the grievance, the student may contact that person’s
Administrative Level Supervisor (ALS) to attempt resolution of the problem. If neither of these two persons are
available, a College Ombudsperson (Administrative Procedure 121, Ombudspersons) must be contacted in an effort
to obtain an informal resolution to the problem. The ALS or College Ombudsperson may require the student to
submit the concern in writing. The ALS or College Ombudsperson will maintain notes on any action taken on student
complaints according to HACC documentation retention guidelines. Shared Governance Policy (SGP 504), Student
Grievances.

3. Formal Phase

a. If a student is unsuccessful in resolving the grievance in the informal phase, or if a student chooses to grieve a
decision or action by the College, the student must compose a grievance letter. This letter must be sent to the CSAO or
designee within ten*(10) business days of the occurrence of the circumstance(s) causing the grievance or after
exhausting attempts at resolving the matter during the informal phase. The letter shall state the circumstance(s) of the
grievance and the remedy requested, and include any documents supporting the request.

b. The CSAO or designee shall schedule a meeting with the student and the SGC no later than ten*(10) business days
after the receipt of the written grievance.

c. The CSAO or designee in consultation with the participants will determine the meeting site.

d. The CSAO or designee will forward any documents detailing previous action to date to the SGC members at least
three (3) business days prior to the meeting date.

e. At least five (5) SGC members including at least one representative from each constituency group must be present for
the meeting to proceed. These members can be any representative from the established constituency group pool.

f. Any party involved in the formal phase may bring witnesses and/or counsel to the meeting. If the SGC or any party
intends to have another person in attendance at the meeting, they must notify the CSAO or designee at least three (3)
business days before the meeting and the CSAOQ or designee must notify all parties within two (2) business days
before the meeting, if possible. The role of the student's legal counsel is limited to advising the student. Any person
who becomes disruptive shall be removed from the meeting at the discretion of the CSAO or designee.

g. Recordings or verbatim records may be maintained only upon agreement of all parties concerned. The records are to
be maintained per SGP 139.

h. After hearing all available evidence, the SGC shall render a decision within five (5) business days using the standard
of preponderance of evidence (more likely than not).
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i. The CSAO will notify all parties of the decision and include a written summary of the decision rendered. The
notification of the student will be sent via certified letter (return receipt requested) or emailed with read receipt
response.

j. The CSAO will retain a summary of notes of the meeting with other pertinent material of the grievance, for a
minimum of five (5) years.

k. The decision of the SGC ends the formal grievance process.

4. Student Grievance Committee (SGC) Composition
a. SGC shall consist of the Chief Student Affairs Officer (CSAQ) or designee, two (2) administrators appointed by the
Administrative and Professional Organization (APO), two (2) full-time tenured faculty appointed by Faculty
Organization, and two (2) students appointed by the SGAEC (Student Government Association Executive Council).
Administrators and faculty members shall be appointed for three-year terms; students will be appointed for one-year
terms. Pools of representatives from each constituency group will be recruited at least one time per year and must be
trained. Anyone trained can be the representative for the constituency group during a hearing.
b. The Grievance Committee membership pool shall be appointed for three-year terms with staggered term dates. The
pool will be designated effective July 1 of each year:
1. Twelve (12) full-time faculty members from each academic department of the college including the library
and counseling.
2. Twelve (12) students designated by the president of SGAEC.
3. Twelve (12) administrative/professional employees designated by APO.

c. The Grievance Committee will be comprised of six (6) members from the pool as defined above and contingent on
the constituency group’s membership of the parties involved in the grievance as follows:

1. The committee for grievances involving parties from the same constituency group will be selected from that
constituency group pool.

2. The committee for grievances involving parties from different constituency groups will contain two members
from the respective constituency groups, with a fifth member selected by mutual agreement of the respective
constituency heads.

3. Members of the grievance committee will be randomly selected from the committee pool to ensure members

are not over utilized and/or continued objectivity of the grievance process.

d. The CSAQ or designee will serve as the Ex-Officio Chair of the SGC and will be responsible for communicating the
rules of order to all parties and documenting proceedings. The CSAQ is a voting member of the committee.

e. Any member of this committee who has a potential conflict of interest shall be replaced only for the duration of the
grievance. Any party involved in the grievance may request in writing that a member be removed and the CSAO or
designee will make the determination if a conflict of interest does exist. The appropriate organizational body shall
replace the member. In the event that there is a claim of a conflict of interest for the CSAQ, the President of the
College will make the determination. If a conflict of interest does exist, the President shall appoint a replacement to
chair the committee.

* Time limits may be extended by the mutual consent of both parties at any step of the grievance. In cases where a grievance is filed after the time
limit specified in this Administrative Procedure, the CSAO may authorize the grievance to continue under these procedures at his/her sole discretion.
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Program Requirements

The College awards Associate in Arts (AA), Associate in Science (AS), Associate in Fine Arts (AFA) and Associate in
Applied Science (AAS) degrees, Certificates of Proficiency, and Diplomas. Program guides contained in this catalog
outline the required courses needed to obtain the credential that is awarded upon successful completion. Most programs
are offered at the Harrisburg Campus, and many are available at all of HACC’s five campus locations, as well as through
Virtual Learning. Program descriptions provide information about their availability.

Diploma

Diploma programs offer a concentrated study of technical job skills, are usually
chosen by students who need to acquire a specific technical skill as quickly as
possible, and require the equivalent of one full-time semester completion. A diploma
is awarded to students who complete an approved Program of Study of at least 16
credits with a Cumulative and Program grade point average of at least a 2.0. A
Diploma must include coursework totaling at least nine credits earned at the College.

Certificates of Proficiency

Certificate programs require one year or two terms (full-time) for completion, and all of the required courses focus on an
occupational skill. These programs are most suitable for students with a specifically defined occupational goal. A
certificate is awarded to students who complete an approved Program of Study of at least 30 credits with a Cumulative
and Program grade point average of at least 2.0. A Certificate must include coursework totaling at least 15 credits earned
at the College. Of those 15 credits, six credits must be taken in the area concentration of the certificate.

Associate Degrees

The College offers degree programs that are designed for transfer to a four-year institution, as well as ones that prepare
students to enter the workforce upon graduation. Full-time students, who are prepared for college-level reading, writing,
and mathematics, may complete associate degrees within two years.

Students must complete an approved Program of Study of a least 60 credits with a Cumulative and Program grade point
average of at least a 2.0. Coursework for a degree must include a least 15 credits earned under HACC faculty instruction
and at least six of those credits must be in the student’s area of concentration. Courses numbered below the 100-level may
not be used to meet graduation requirements.

General Education Goals

General Education Goals are an established baseline and common body of knowledge and skills that are integrated
throughout the coursework of every associate degree program, and reflect HACC’s values and priorities.

Quantitative Literacy: Quantitatively literate students appropriately and correctly use numerical data specific to the task.

Communication: Effective student communicators create and express ideas in speaking and writing in a clear, organized
manner appropriate for the intended audience.

Critical Thinking: Critical thinkers problem solve, create and evaluate. Critical thinking encompasses and is assessed
through the following general education goals: information literacy, technology literacy, cultural awareness,
communication and quantitative literacy.

Technology Literacy: Technologically literate students effectively use and apply technology appropriate to the task.
Information Literacy: Information literate students access, evaluate and cite sources to meet information needs.

Cultural Awareness: Culturally aware students investigate issues related to global interdependence and reflect upon their
impact as global citizens.

These goals are taught and reinforced through Core Knowledge Area requirements.

Core Knowledge Area Requirements

Core Knowledge Area requirements are part of the College’s explicit associate degree requirements and are designed to
ensure that students receive a broad range of content areas and ways of thinking. These courses represent the standard in
higher education for what is referred to as “General Education Requirements” and are often the foundation of articulation
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agreements with four-year institutions. In addition, these courses constitute the 30-credit framework mandated by the
Pennsylvania Department of Education. Core Knowledge Areas are written communication, oral communication,
humanities and arts, social and behavior sciences, mathematics, natural and physical science, and wellness. The chart
below outlines the course requirements for each degree designation. Please see the list of approved Core Knowledge Area
courses on page 38.

Core Knowledge Areas AS AA AFA AAS
Written Communication 6 Credits 6 Credits 6 Credits 3 Credits
Oral Communication 3 Credits 3 Credits 3 Credits 3 Credits
Humanities & Arts Elective 3 Credits 3 Credits 3 Credits 3 Credits
Social & Behavioral Science Elective 3 Credits 3 Credits 3 Credits 3 Credits
Humanities & Arts Electiveor ~ —eemeeeeeee 3 Credits ~  ——=——----= e
Social & Behavioral Science Elective
Mathematics Elective 3 Credits 3 Credits ~  ——=——-----= e
Science with a Laboratory Elective 3 Credits 3 Credits - e
Mathematics or Science Elective 3 Credits ~ ---------- 3 Credits 3 Credits
Wellness 1 Credit 1 Credit 1 Credit 1 Credit
First-Year-Seminar 1 Credit 1 Credit 1 Credit 1 Credit

Degree-seeking students are required to complete a First-Year Seminar (FYS). It is recommended that they complete this
course prior to completing their 13th credit hour. FY'S courses are designed to introduce students to essentials of college
life, including goal setting, decision-making, academic skill building, and identifying college resources to facilitate
academic success.

Subsequent Degrees
After earning an associate degree from HACC, students must complete a minimum of 15 additional credits at HACC to be
eligible for an additional degree.

Special Application Requirements

Additional documents and procedures are required for students seeking admission into certain programs. Some programs
may require students to submit to State and/or Federal Criminal Background Checks, child abuse clearance, and other
verifications prior to enrollment, the start of a clinical experience, testing and/or obtaining employment. Some clinical
placements require physicals and proof of immunizations. Students should consider this factor before enrolling in
programs which require these checks. Students should contact the chair of the appropriate academic department with
guestions about these requirements.
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Core Knowledge Area Courses Effective Fall 2020

Humanities and Arts (H & A) Mathematics (Math)

Arabic 101, 102 Mathematics 100, 103, 104, 110, 111, 111H, 113, 119, 121, 122, 202
Art 121, 131, 181, 182

Chinese 101

English 107, 201, 202, 203, 204, 205, 206, 207, 207H, 217  Natural and Physical Sciences (Sci/Lab)
French 101, 102, 201, 202 Astronomy 103, 104

German 101, 102, 201, 202 Biology 101, 103*, 103H*, 108, 111, 121, 122, 221
Spanish 101, 102, 104, 201, 202 Biotechnology 101*

Humanities 101, 101H, 115, 117, 118, 201, 201H, 202, Chemistry 100, 101, 102, 113, 203

202H

Music 102, 102H, 104 Environmental Science 201

Philosophy 101, 101H, 102, 200, 225, 225H Geology 101, 101H, 102, 201, 201H

Theatre 101, 110 Meteorology 101

Physical Science 113, 114

Physics 105, 201, 202, 211
Social and Behavioral Sciences (S & BS) *Notes courses that do not contain a laboratory component. Indicated by abbreviation of (Sci).
Anthropology 101, 201, 205
Communication 120, 253, 253H

Economics 201, 202 Wellness (W)

Geography 201, 230 Health 101

Geographic Information Systems 141, 141H Nursing 150

Government and Politics 201, 202 Physical Education 109, 119, 130, 131, 132, 135, 137, 138, 139,

History 101, 101H, 102, 102H. 103, 103H, 104, 107, 201, 141, 142, 143, 165, 166, 169, 178, 179, 180, 181, 182, 183, 184, 201
202, 214

Psychology 101, 213, 221, 229

Sociology 201, 201H, 202, 203, 205

First Year Seminar (fulfill the 1-credit FYS requirement)

Allied Health 140 Foundational Studies 100
Architecture 111 Foundational Studies 101

Business 101 Foundational Studies 102
Cardiovascular Technology 100 Foundational Studies 103
Communication 110 Geographic Information Systems 201
Dental Hygiene 101 Honors Studies 101H

Education 110, 111 Medical Laboratory Technology 100
Emergency Medical Services 231 Paralegal 101

Engineering 102 Science 100

3 Credit First Year Seminar (fulfill FYS requirement for students advised to take 3-credit FYS)

Foundational Studies 100 Foundational Studies 103

Note: The Core Knowledge Area Course Requirements listed above are required for students enrolling into program in
the 2020-21 Academic Year. Students who enrolled at HACC in prior years should consult the appropriate college
catalog for elective requirements.
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Articulated Credit

Students earn credits for successful completion of courses under faculty instruction
at the College, including independent study. Students may also earn credits through
a variety of other avenues.

Credit by Examination

The College allows and encourages students who have completed advanced classes
in high school or who have previous training or experience in an academic area to
take examinations in those areas (see SG Handbook 609: “Credit by Examination™).

Upon successful completion of an examination and proper notification to the Registrar’s Office, the student will be
awarded credit, which may be used to meet program requirements. Information on accepted exams and required scores is
available for review in the Registrar’s Office.

The Advanced Placement (AP) Program, administered by the College Entrance Examination Board, is designed for high school
students who wish to earn college credits while in high school. These are national examinations which are designed to measure
the competence of the student. HACC honors the requirements of the Transfer and Articulation Oversight Committee of the PA
Department of Education (https://www.patrac.org/Student/Earn-Credit-by-Exam) in determining the specific tests that are
accepted and the scores necessary to receive credit.

College Level Examination Program (CLEP): Students who wish to earn credit for courses because of previous training or
experience may complete examinations offered through CLEP. HACC honors the requirements of the Transfer and Articulation
Oversight Committee of the PA Department of Education (https://www.patrac.org/Student/Earn-Credit-by-Exam) in
determining the specific tests that are accepted and the scores necessary to receive credit.

International Baccalaureate (IB) programs are offered by approved schools throughout the world. Student performance on 1B
assessments may allow students to earn credit for some HACC scores. HACC honors the requirements of the Transfer and
Avrticulation Oversight Committee of the PA Department of Education (https://www.patrac.org/Student/Earn-Credit-by-Exam)
in determining the specific tests that are accepted and the scores necessary to receive credit.

DSST (formerly known as DANTES) Exams, are administered by Prometric on a variety of subjects. HACC honors the
requirements of the Transfer and Articulation Oversight Committee of the PA Department of Education
(https://www.patrac.org/Student/Earn-Credit-by-Exam) in determining the specific tests that are accepted and the scores
necessary to receive credit.

Excelsior College Examinations (ECE): are administered through Excelsior College on a variety of subjects. Students may be
eligible to earn credit based on ECE exam scores. The specific tests accepted and the scores necessary to receive credit have
been determined by HACC faculty, and are reviewed and updated periodically as necessary.

HACC Credit by Examination: Credit by an examination, similar to a comprehensive final examination, is available for many
of the courses offered by the College. These examinations may be taken by students who have reason to believe that they can
pass examinations of this nature because of previous training or experience. Examinations offered under this program are scored
on a pass/fail basis. Students who wish to earn credit by examination should contact the Chair of the Department that offers the
course. A fee is required.

HACC Credit for Life Experience, Experiential Learning and Certification

Students may request credit for knowledge, experience or skills gained outside the normal educational structure. In such
cases, the student should contact the appropriate department chair. Students must be currently enrolled at the College and
may not request credit for a course they have previously received a grade for (including Y, W or F). Students are required
to submit credentials and/or a portfolio for evaluation. Upon assessment of the credentials and/or portfolio, the assigned
assessor from the discipline may recommend awarding credit. A fee is required. (See SGP 705: Credit for Life
Experience)
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Other Professional Certifications

The College also awards credit for certain licenses or certifications from professional bodies, agencies, and institutions.
Please contact the Registrar’s Office for information. The College may also award credit for training completed in the
military, industry or other non-collegiate setting that has been evaluated by the American Council of Education (ACE) or
the National Program on Non-collegiate Sponsored Instruction (PONSI). Credit will be granted only when the training is
directly relevant to the student’s program of study. Credit from the military is awarded on a limited basis. To request an
evaluation of non-collegiate training contact the Registrar’s Office.

Credit by Transfer

Students admitted to HACC seeking to earn a degree, certificate or diploma and who are currently taking or have
completed courses at another post-secondary school, may request to have official transcripts from other schools officially
evaluated for transfer of credits (see SGP 606: Transfer of Credit into HACC Credit Programs). Degree-seeking students
may transfer up to 45 credits from other post-secondary institutions. Transcripts from foreign educational institutions must
be sent by the student to a recognized national credential evaluation service for possible transfer of credit to HACC.
World Education Services, Inc. is the service normally used by HACC. Additional information can be found at

WWW.WES.Org.

Developmental Education courses do not transfer. When taking course work at another college with the intent to transfer
this course work to HACC, a HACC student is advised to submit a prior authorization for transfer of credit. This confirms
for the student how the course will transfer to HACC. This form is available in the Registrar’s Office. Generally, credit is
awarded only for coursework in which the student received credit with a letter grade of A, B, or C, except for Physical
Education credit, which will transfer if a grade of P or S was received, where P or S grades are considered the equivalent
of a C or above.

Students wishing to apply for transfer credit must submit an official transcript from the
originating institution. In some instances, it may be necessary to provide course
descriptions or syllabi. The official transcript and any supporting documentation should
be sent directly to the HACC Registrar’s Office. An official transcript is one that is
officially authorized by the Records official at the institution and sent directly to the
HACC Registrar’s Office. Questions regarding transfer of credit requirements should be
directed to the Registrars Office, phone 717-780-2373 or email at record@hacc.edu.

Articulation of Courses with Area High Schools/Career and Technical Education Centers

Secondary school students may earn college credit through articulated coursework taken at an area high school or
vocational-technical school. When it is determined that work comparable to that in a college course is taught at the
secondary level, HACC enters into an articulation partnership with the secondary school. These articulation agreements
enable students to earn college credit while at the secondary level if they meet a designated performance standard.
Students must enter a program at HACC within two academic years of completing high school in order to be awarded
articulated credit. Articulation agreements are in effect at many area secondary schools. Since additional agreements are
being negotiated, a student should check with a guidance counselor at his or her secondary school.

HACC is a partner post-secondary institution in the statewide articulation of career and technical programs of study with
the Pennsylvania Department of Education Bureau of Career and Technical Education. High school students who
complete a career and technical education program of study may qualify for advanced credit. For more information on the
articulated programs of study, contact an admissions counselor.

Dual Enrollment for High School Students

HACC offers dual enrollment options for high school students looking to enhance their academic profile, save money on a
future bachelor’s degree or just get a jump-start on life after graduation. High school juniors and seniors can earn college
credit at their high school, at a HACC campus or online. Students can choose from a variety of courses but are not
permitted to take developmental level courses. For more information, contact the admissions office at the nearest campus.

The Honors Program

The Honors program is designed to meet the scholarly needs of students demonstrating academic excellence. Qualified
students who are interested in interdisciplinary, seminar-style learning and rigorous General Education curricula are
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encouraged to enroll. This program provides curricular, co-curricular, and experiential educational opportunities that
promote student excellence. The program encourages the knowledge, skills, experience, critical thinking, and leadership
abilities essential for a lifetime of integrative learning.

Honors classes are small, and enroliment is limited to no more than 15 students. They are often conducted as seminars and
tutorials within which students do independent research. The classes are discussion based and interdisciplinary, linking
developments in arts, humanities, sciences, and technologies. Focusing on diverse intellectual questions, students explore
multiple points of view.

Honors Application Process

Students may apply to the Honors program prior to, or at any time during, their enrollment at HACC. To apply, students
should submit the online application, which can be accessed at www.hacc.edu/honors, and email any required support
materials to: honors@hacc.edu. Qualified students will be invited for an interview with the Honors Program Campus
Coordinator. An acceptance letter will be sent to all accepted Honors students.

To be admitted to the Honors program, incoming high school students must have at least a 3.5 GPA, or be in the top 20%
of their class at the time of High School graduation, or have a combined 1150 SAT score (Reading and Math), or have an
ACT Composite score of 24. Current HACC students must have at least a 3.5 GPA. All English developmental course
requirements (writing and reading) must be satisfied prior to enrollment in the program. Students who do not meet these
criteria must submit a recommendation letter from a HACC faculty member together with the online application to be
considered. Any interested and motivated student may sign up for Honors courses without being enrolled in the program.

Honors Program Requirements

The total number of college credits to earn an Associate degree is the same as for non-Honors students. The critical
difference is in the depth and content of Honors courses. In order to graduate with the “Honors Scholar Graduate”
designation, students must complete 15 credit hours of Honors (including the required HONS 101H: Honors Foundation
Seminar) and maintain at least a 3.25 overall GPA. The Honors Foundation Seminar satisfies the first-year seminar
requirement; therefore, it should be taken during the first year in the program. Honor students are expected to take at least
one Honors course each academic year to maintain their Honor status. For the list of currently offered Honors courses
please go to www.hacc.edu/honors.

Students who have completed the Honors program as well as their Associate degree will have the “Honors Scholar
Graduate” 